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RFQ No. 00024  
Series of 2022

MARITIME INDUSTRY AUTHORITY 

REQUEST FOR QUOTATION

DATE:

Name o f C om pany: 

Address :

Business Permit Num ber : ____________

Company TIN Num ber : ____________

PhilGEPS Registration Num ber (required) : 

Name o f Representative & Designation :

The Management Financial and Administrative Service (MFAS) through its Bids and 
Aw ards Com m ittee (BAC), intends to P R O C U R E/IN STA LLATIO N  OF STA IN LE SS BU ILD -U P 
LO GO  A N D  LETTERS W ITH BLU E FACE ST IC KER  A T  THE M AR IN A C E N TR A L OFFICE 
BU ILD IN G  (2nd P o s tin g ) fo r the Year 2022 to 2023 in accordance w ith Section 53.9 (Negotiated 
Procurem et -  Small Value Procurem ent) o f the 2016 Revised Implem enting Rules and 
Regulations o f Republic Act No. 9184. The Approved Budget fo r the Contract (ABC) is Two 
Hundred Fifty Thousand pesos (P250,000). The period fo r the perform ance of the obligations 
shall not go beyond of the appropriations fo r this Procurem ent Project.

P lease quote your b es t o ffe r  fo r the item/s described herein, s u b je c t to  th e  T e rm s and 
C o n d itio n s  provided at the last page of this Request fo r Q uotation (RFQ). Subm it your quotation 
duly signed by your representative n o t la te r th a n  25 A p r il 2022, 0 1 :00 P.M. at the M ARINA BAC 
O ffice located at 10th Floor M ARINA Building, Bonifacio Drive cor., 20th Street, Port Area, Manila, 
Philippines.

A  copy o f your 2022 B u s in e s s /M a y o r’s  P e rm it1 Ph ilG E P S  R e g is tra tio n  N um ber, 
O m n ib u s  S w o rn  S ta te m e n t2 and L a te s t Incom e  Tax R e tu rn 3 are required to be subm itted 
along w ith your signed quotation/proposal.

For any clarification, you may contact Ms. M ira Daguio or Ms. Maricel Cabailo at te lephone 
no. (+632) 8524-6518 or em ail address at b a cse c@ m a il.m a rin a .g o v .p h

attAU^&saon
Head, BAC Secretariat

1 In case of recently expired Mayor's/Business permit, it shall be accepted together with its official receipt as proof that the bidder has 
applied for renewal within the period prescribed by the concerned local government unit, provided that the renewed permit shall be submitted 
after award of contract but before payment in accordance with item 6.2 of Government Procurement Policy Board (GPPB) Resolution No. 09
2020.

2 In case of Unnotarized Omnibus Sworn Statement, it shall be accepted, provided that the notarized Omnibus Sworn Statement shall 
be submitted after award of contract but before payment in accordance with item 6.3 of GPPB No. 09-2020

1 Manually filed tax returns or filed through the EFPS
BIDS AND AWARDS COMMITTEE

A. Bonifacio Avenue corner 20th Ave. corner Railroad Street, South Harbor, Port Area, Manila 
(+632) 8524-6518 | marina.gov.ph | bacsec@marina.gov.ph

mailto:bacsec@mail.marina.gov.ph
mailto:bacsec@marina.gov.ph


INSTRUCTIONS:
(1) Accom plish this RFQ correctly and accurately.
(2) Do not a lter the content of this form in any way.
(3) All technical specifications are mandatory. Failure to com ply 

w ith any o f the m andatory requirem ents will d isqualify your 
quotation.

(4) Failure to fo llow  these instructions will d isqualify your entire 
quotation.

Supplier’s m ust state here e ither “ C o m p ly ”  o r  any  e q u iv a le n t te rm  in the column 
"Supplier’s Statem ent o f Com pliance” against each o f the individual param eters of each 
specification. P lease quote your b e s t o ffe r  for the item/s below. Please do not leave any blank 
items. Indicate “ 0 ”  if item being offered is fo r free.

A fte r having carefully read and accepted the Term s and Conditions in the Request for 
Quotation, hereunder is our quotation fo r the item/s as follows:

M I N I M U M  S P E C I F I C A T I O N
PR O C U R E/IN STA LLATIO N  OF STA IN LE SS BU ILD -U P LO 

FACE S T IC KER  A T  THE M AR IN A C E N TR A L OFFIC
GO A N D  LETTERS W ITH BLUE 

BU ILD ING  -  2nd P o s tin g

No. Scope of Service Description Quantity
Supplier's 

Statement of 
Compliance

Unit Cost 
(Vat

Inclusive)

Total Cost 
(Vat

Inclusive)

1

a. Two sets o f stainless build-up logo and 
letters w ith blue faced sticker w ith 
M aritim e Industry Authority (MARINA) 
inscription w ill be installed at the 
M ARINA central office building fo r easy 
identification;

b. The two (2) sets o f four (4) feet in total 
height sta inless build-up logo and two 
feet (2ft) in height letters w ith blue faced, 
w eatherproof, vinyl autom otive stickers 
and forty-seven feet (47ft) in total length, 
w ill be installed at the M ARINA central 
build ing to wit:

o 1 set at the build ing’s entrance 
canopy facing the 27th street, and 

o 1 set at the build ing’s basem ent 
parking entrance facing the rail road 
street.

c. The m ateria ls to be used is a 304 grade 
sta inless steel to avoid corrosion.

1 LOT

The above quoted prices are inclusive of all costs and applicable taxes.

Signature over Printed Name

Position/Designation

CM
REQUEST FOR QUOTATION FORM FOR

STAINLESS BUILD-UP LOGO AND LETTERS
2nd Posting



The delivery schedule expressed as week/m onths stipulates hereafter a delivery date which is 
the date to the project site.

S C O P E  O F  W O R K S
P R O C U R E/IN STA LLATIO N  OF STA IN LE SS BU ILD -U P LO GO  &  LETTER S W ITH BLUE 

FACE S T IC KER  A T  THE M AR IN A C E N TR A L O FFICE BU ILD IN G  -  2nd P o s tin g

Item Description
Bidders 

Statement of 
Compliance

1

1. The prospective bidders must subm it a design that m eets the 
m inimum designed specification o f MARINA.

2. The prospective bidders shall subm it an offer which provides fo r 
superior quality and/ or better term s and conditions advantageous 
to M ARINA at no extra cost.

3. A ll bids shall be considered as fixed prices and not subject to price 
escalation during contract implementation.

4. The prospective b idder shall replace or repair any defect w ith in two 
(2) calendar days upon receipt o f notification w ith the sam e quality 
and specifications at no cost to the M ARINA

5. The appropriate b idder engaged by M ARINA shall d irectly 
undertake the installation.

6. The appropriate b idder shall fin ish the installation sixty (60) working 
days from the receipt of the Notice to proceed.

E L I G I B I L I T Y  R E Q U I R E M E N T S  O R  L E G A L
D O C U M E N T S

P R O C U R E/IN STA LLATIO N  OF STA IN LE SS BU ILD -U P LO GO  &  LETTER S W ITH BLUE 
FACE ST IC KER  A T  THE M AR IN A  C E N TR AL OFFICE BU ILD IN G  -  2nd  P o s tin g

Item Description Bidders Statement of Compliance

1

1. Copy o f PhilGEPS Registration;

2. Mayor’s/Business Permit

3. Copy of Business/Income Tax Return (ITR)

4. Omnibus Sworn Statement

S ignature over Printed Name

Position/Designation

on
REQUEST FOR QUOTATION FORM FOR 

STAINLESS BUILD-UP LOGO AND LETTERS
2nd Posting



W A R R A N T Y  a n d  D E L I V E R Y  D A T E

PI
BLU

O C U R E/IN STA LLA TIO N  OF STA IN LE SS BU ILD -U P 
E FACE ST IC KER  A T  THE M AR IN A  C E N TR AL OFFK

LO G O  &  LETTER S W ITH 
E BU ILD ING  -  2nd P o s tin g

Item Description Bidders Statement of Compliance

1

WARRANTY
The construction/installation comes with a warranty of six 
(6) months, the warranty extended does not cover any 
defect or damage as a result of customer misuse or use 
beyond ordinary wear and tear.

DELIVERY DATE
Sixty (60) working days after the issuance of NTP.

F I N A N C I A L  O F F E R
PR O C U R E/IN STA LLATIO N  OF STA IN LE SS BU ILD -U P LO G O  &  LETTERS W ITH BLUE 

FACE ST IC KER  A T  THE M AR IN A  C E N TR A L OFFICE BU ILD ING  -  2nd P o s tin g

A p p ro v e d  B u d g e t fo r  th e  C o n tra c t (A B C ) T o ta l O ffe re d  Q u o ta tio n

In words:

Two Hundred Fifty Thousand pesos
(P250,000.00) In figures:

Terms of Payment:
Paym ent shall be made w ith in thirty (30) working days after issuance of Billing Statem ent 
to M ARINA com plete w ith supporting documents.______________________________________

Payment Details:

Signature over Printed Name

Position/Designation

REQUEST FOR QUOTATION FORM FOR
STAINLESS BUILD-UP LOGO AND LETTERS

2nd Posting



TERMS AND CONDITIONS:

1. Suppliers shall provide correct and accurate information required in this form.

2. Only original RFQ with fresh signature is acceptable. All submission in response to 
this RFQ shall be in hard copy only. Softcopies will not be entertained.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of 
submission.

4. Price quotation/s, to be denominated in Philippine peso shall include all taxes, duties and/or 
levies payable.

5. RFQ with price quotation and bears fresh signature must be received by the MARINA-BAC 
before closing date & time.

6. Quotations exceeding the Approved Budget for the Contract shall be rejected.

7. RFQ Submitted after closing date & time is automatically disqualified.

8. Award of contract shall be made to lowest calculated and responsive quotation (for goods and 
infrastructure) or, the highest rated offer (for consulting services) which complies with the 
minimum technical specifications and other terms and conditions stated herein.

9. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by 
you or any of your duly authorized representative/s.

10. The item/s shall be delivered according to the requirements specified in the Technical 
Specifications.

11. The MARINA shall have the right to inspect and/or to test the goods to confirm their conformity 
to the technical specifications.

12. In case two or more Suppliers are determined to have submitted the Lowest Calculated 
Quotation/Lowest Calculated and Responsive Quotation, the MARINA-BAC shall adopt and 
employ "draw lots” as the tie-breaking method to finally determine the single winning provider 
in accordance with GPPB Circular 06-2005.

13. Payment shall be processed after delivery and upon the subm ission o f the required 
supporting  documents, in accordance w ith  existing accounting rules and regulations. 
Please note that the correspond ing bank transfe r fee, if any, shall be chargeable to  the 
supp lie r’s account.

14. Liquidated damages equivalent to one tenth of one percent (0.1%) of value of the goods not 
delivered within the prescribed delivery period shall be imposed per day of delay. The 
MARINA shall rescind the contract once the cumulative amount of liquidated damages 
reaches ten percent (10%) of the amount of the contract. Without prejudice to other courses 
of action and remedies open to it.

S ignature over Printed Name

Position/Designation

LO
REQUEST FOR QUOTATION FORM FOR

STAINLESS BUILD-UP LOGO AND LETTERS
2nd Posting



TERM S OF REFERENCE

P R O C U R EM EN T/IN S TALLATIO N  OF STA IN LE SS BU ILD -U P  LO G O  & 
LE TTER S W ITH  B LU E  FACE ST IC K E R  A T  TH E M AR IN A  C E N TR A L O FFICE

BU ILD IN G

1. SCOPE OF TH E PR O JEC T

The M aritim e Industry Authority (M ARINA) w ishes to  receive Q uotations fo r the 
procurem ent/insta lla tion o f sta in less build-up logo and letters w ith blue face sticker 
at the M ARINA Central O ffice Building.

2. M INIMUM SPEC IFICATIO N

a. Two sets o f sta in less build-up logo and letters w ith  blue faced sticker w ith 
M aritim e Industry Au thority  (M ARINA) inscription will be installed at the 
M ARINA Centra l O ffice Build ing fo r easy identification;

b. The two sets o f fou r (4) fee t in total height sta in less build-up logo and two feet 
(2 ft.) in height letters w ith  blue faced, weatherproof, vinyl autom otive stickers 
and forty-seven feet (47ft) in tota l length, w ill be installed at the M ARINA 
Central O ffice Building to wit:

1 set at the bu ild ing ’s entrance canopy fac ing the 27th street; and 
1 set at the build ing ’s basem ent parking entrance fac ing the Rail Road street.

c. The m ateria ls to  be used is a 304 grade sta in less steel to avoid corrosion.

3. O BJEC TIVE

a. To provide a point o f identification.

4. APPR O VED  BU D G E T FOR THE C O N TR AC T

The Approved Budget fo r the Contract (ABC) is T w o  H u n d re d  F ifty  T h o u sa n d  
P e sos  (P250,000.00).

5. SCOPE OF W O R KS

5.1 The prospective b idders must subm it a design that m eets the m inimum  
designed specifications o f MARINA.

5.2 The prospective b idders shall subm it an offer w h ich provides fo r superior 
qua lity and /or better term s and conditions advantageous to  M ARINA at no 
extra cost.

5.3 All bids shall be considered as fixed prices and not subject to  price escalation 
during contract im plem entation.

5.4 The prospective b idder shall replace or repair any d e fe c t /  w ith in two (2) 
ca lendar days upon receipt of notification w ith  the sam e quality and 
specifications a t no cost to the MARINA.

5.5 The appropriate b idder engaged by M ARINA shall d irectly undertake the 
installation.



5.6 The appropria te b idder shall fin ish the  installa tion sixty (60) w ork ing  days from  
the receipt o f the Notice to proceed.

6. E L IG IB IL ITY  REQ U IR EM EN TS O R  LE G A L DO CUM ENTS

For purpose o f determ ining and short listing, the fo llow ing Elig ibility Docum ents are 
hereby required to  be subm itted to  M ARINA BAC fo r e lig ib ility check /  evaluation, to 
wit:

a. Copy o f valid M ayor’s Perm it o r Business Permit;
b. PhilG EPS Reg. Number;
c. Incom e/Business Tax Return; and
d. O m nibus Sworn Statem ent

7. W A R R A N TY

The construction/insta lla tion com es w ith  a w arranty o f six (6) months, the w arranty 
extended does not cover any defect o r dam age as a result o f custom er m isuse or 
use beyond ord inary w ear and tear.

8. PAYM EN T TERM

Paym ent shall be made w ith in  th irty (30) w orking days a fte r issuance o f Billing 
S tatem ent to  M ARINA com ple te w ith supporting documents.

Noted by:

N EN ITA S. A T IE N ZA
Director II, MFAS

Approved by:

M s . M A D IL IN E  J O A N N A  F. G A L V E
T W G -H e a d / G o o d s  & S e rv ic e s



Form No. QMS-10/2-1 
Revision No./Date: 0/15 Nov 2010

Republic of the Philippines 
Department of Transportation 

MARITIME INDUSTRY AUTHORITY

PURCHASE REQUEST MAH 0 2 2022
VIM

Office: MFAS 
Division/Section: GSD

PR N o .: 
SAI No.:

M,

l o l l  'O T j - | l ~ 7

iB . . . fL 2  m m
Item No. Unit Item Description Qty Unit Cost Total Cost

1 Procurem ent and Installation o f Stainless 
Build-up logo & Letters with blue face sticker 
at the M ARINA Central Office Building.

250,000.00 250,000.00

xxxx- nothing follow s-xxxx

250,000.00
R e q u ts itiaa fia aT ^S je r

Signature:
Printed Name: r o o & l f o r T d ia v 'i/ /
Designation C H IE F , p & D - M F A ^
Purpose For the official use o f c c n - lt/lain tenantiVa,"t'tt°  MAR|^A-Ce ntVal Office.

CERTIFICATION
gZT FUNDS AVAILABLE /I Q /  
a  NO FUNDS AVAILABLE V / Y

ATTY. MARIVIC S. RAMOS
Chief]/Budget Division

□  Approved j f  □  Disapproved

Signature: 
Printed Name: VADMXOBERT A EMPEDRAD AFP (Ret) , ,
Designation S  Adm inistrator V

Note: Please indicate specific purpose other than "for official use of the Office." (e.g. monthly regular 
supplies, as per APP. special projects, etc.)



Omnibus Sworn Statement (Revised)

REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY O F ______  ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address o f Affiant], after having been 
duly sworn in accordance with law, do hereby depose and state that:

1. [Select one, delete the other:]

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of Bidder] with office 
address at [address of Bidder];

[ I f  a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and designated 
representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative o f [Name of Bidder], I 
have full power and authority to do, execute and perform any and all acts necessary to participate, submit the bid, 
and to sign and execute the ensuing contract for [Name of the Project] o f the [Name of the Procuring Entity], as 
shown in the attached duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and authority to do, 
execute and perform any and all acts necessary to participate, submit the bid, and to sign and execute the ensuing 
contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached [state title of 
attached document showing proof of authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership 
Resolution, or Special Power of Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines or any of its 
agencies, offices, corporations, or Local Government Units, foreign government/foreign or international financing 
institution whose blacklisting rules have been recognized by the Government Procurement Policy Board, by itself 
or by relation, membership, association, affiliation, or controlling interest with another blacklisted person 
or entity as defined and provided for in the Uniform Guidelines on Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original, 
complete, and all statements and information provided therein are true and correct;

5. [Name of Bidder] is authorizing the Head o f the Procuring Entity or its duly authorized representative(s) to verify 
all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head o f the Procuring Entity, 
members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the 
head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name o f  Bidder] is related to the Head of 
the Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the



BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree;

[ If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of [Name o f 
Bidder] is related to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user 
unit, and the project consultants by consanguinity or affinity up to the third civil degree;

7. [Name o f Bidder] complies with existing labor laws and standards; and

8. [Name o f Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance with the 
Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the Contract;
c. Making an estimate of the facilities available and needed for the contract to be bid, if any; and
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name o f the Project].

9. [Name o f Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any form of 
consideration, pecuniary or otherwise, to any person or official, personnel or representative of the government in 
relation to any procurement project or activity.

10. In case advance payment was made or given, failure to perform or deliver any of the obligations and 
undertakings in the contract shall be sufficient grounds to constitute criminal liability for Swindling 
(Estafa) or the commission of fraud with unfaithfulness or abuse of confidence through misappropriating 
or converting any payment received by a person or entity under an obligation involving the duty to deliver 
certain goods or services, to the prejudice of the public and the government of the Philippines pursuant to 
Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, 1 have hereunto set my hand this__day o f___ , 20__a t_____________, Philippines.

[Insert NAME OF BIDDER OR ITS A UTHORIZED 
REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant

[Jurat/
[Format shall be based on the latest Rules on Notarial Practice]


