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TERM S OF REFERENCE FOR THE  
PR O CUREM ENT OF CATERING SERVICES FOR THE  

CO N D U CT 2019 MARINA YEAR-END PERFO RM ANCE A SSESSM EN T AND
PLANNING CO NFERENCE

I. INTRODUCTION

The M aritim e Industry Authority (M ARINA), created pursuant to Presidential Decree 
No. 474 (1974) and an attached agency o f the Departm ent o f Transporta tion (DOTr), 
w ishes to invite quotations from interested persons and entities to provide the 
required meals and catering services fo r the conduct o f the 2019 M ARINA Year-End 
Perform ance Assessm ent and P lanning Conference w hich w ill be delivered on 12 
Decem ber 2019 at the 12th Floor, M ulti-Purpose Hall, M ARINA Building.

This activ ity aims to assess the Agency’s perform ance fo r 2019 and validate 2020 
plans and programs.

II. A PPRO VED BUDGET

The total budget am ounting to Eighty Four Thousand Pesos (Php 84,000.00),
inclusive of VAT, is available fo r th is undertaking which shall be charged against 
M ARINA GAS Funds.

III. PROFILE OF PARTIC IPANTS

A  total o f more or less 100 participants consisting o f M ARINA offic ia ls and staff are 

expected to attend this activity.

IV. REQUIRED Q UALIFICATIO N OF PRO SPECTIVE CATERERS  

Scope and Coverage o f Services
Interested persons/entities should be able to produce the fo llow ing services:

Requirem ents Details

1. Technica l Requirem ents > Updated PhilGEPS registration
> Valid business perm its
>  Income Tax Return
>  Om nibus Sworn S tatem ent

2. M eals and Snacks > Flowing brewed coffee, tea and m ineral w ater w ith plain bread 
or pastries

>  Meal Requirem ents fo r 100packs  
AM Snacks
Lunch 
PM Snacks 
D inner



3. Adm in istrative/Catering 
Requirem ents

> Set-up C lassroom  type or R ectangular Tables w ith Chairs 
during the Activ ity/W orkshop fo r the 100 participants;

>  Com plete preparation and set-up o f buffet tab le/s at least one 
hour before the meeting;

>  W aiters/food attendants in appropriate attire and skillful in food 
preparation and serving;

>  M aintain the quality o f the food to be served and must be 
ready one (1) hour before the agreed time.

>  Experienced in catering services fo r corporate m eetings
4. Term s o f Paym ent >  Send Bill A rrangem ent

V. OFFIC IAL C O N TA C T FOR EXPRESSION O F INTEREST

Interested persons and entities are invited to subm it the ir le tter o f intent and 
quotation to:

DELIA P. LO RENZO
Planning O fficer V  
P lanning and Policy Service 
M aritim e Industry Authority 
20th Avenue cor. Bonifacio Drive 
Port Area, M anila
Email address: pps@marina.gov.ph 
C ontact Number: 8-525-7216

A PPRO VED BY

BENGR. EM M ANUEL B. CARPIO
D irector II
P lanning and Policy Service 
M aritim e Industry Authority 
20 th Avenue cor. Bonifacio Drive 
Port Area, Manila
Email address: pps@marina.gov.ph
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