sWAUWUW Wt UIV | IIiti=S|aSit | W
Department of Transportation and Communications
MARITIME INDUSTRY AUTHORITY

PURCHASE REQUEST
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Office: MISS PR No. : ~ t?/- S 9-
Division/Section: Information Technoloav Division SA
JAN 29 2020
Item No. Unit Item Description Quantity Unit Cost Total Cost
Email Hosting/Service P500.000 P 500,000
G Suite Basic
150 Users / Accounts
30Gb Storage / Mailbox
Schedule of Requirements:
February to December 31, 2020
(effective upon receipt of the Notice to
Proceed)
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TOTAL C0,000.00
Signature: 1|UIVW Requisi,ioni"9omcer
Printed Name: NENITA S. ATIENA
Designation: Director, MISS P
Purpose; /F o r e-mailaccounts and e-mdil storage space of MARINA
/ CERTIFICATION
M FUNDS AVAILABLE
D NO FUNDS AVAILABLE
EZ

OIC-Chief, Budget Division

0 Approved 0 Disapproved
y/ Approver
Signature:
Printed Name: VADM NARCI™b A VINASON JR

Designation: Officer-In-Charge, OAD/



TERMS OF REFERENCE

PROCUREMENT OF EMAIL HOSTING/SERVICE

Background

The Maritime Industry Authority (MARINA) intends to procure an email hosting/service

Email service providers enable users to send, receive and review e-mail from their Web
browsers. Email services offer easy access and storage of e-mail messages for users
who are not connected to the Internet from their usual location.
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The Approved Budget of the Contract (ABC)

Objective

To procure a 150 users/mailbox of email.

Approved Budget for the Contract

is Five Hundred Thousand PesDS

(PhP 500,000.00), inclusive of VAT and other applicable government taxes to be
charged against the 2020 GAA.

V.

Email Provider’s Qualification

The email provider must be an ISO 9001:2015 (Quality Management Systems) cind

ISO 27001:2013 (Information Security Management Systems) certified

Technical Specification

Product Suite

Intelligent office suite

Secure cloud-based file storage per user (30 GB)
Access across devices

Compatible with MS Office

24/7 support by phone, email, and online

Alert center

G Suite Marketplace with hundreds of business apps

Gmail

Enhanced productivity and intelligence

Preview attachments

Delegation

Email receipts

Recover messages for up to 30 days after they’re deleted
Global spam settings with compliance filters

Maximum recipients per message, user, or day
Attachment size limit

Email retention
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10.
11.
12.
13.

- Create aliases
- Content management

Hangout Meet

- Maximum number of participants (25)
- Native apps for android and iOS

- Presentations

Hangouts Chat

- Direct messaging
- Chat rooms

- G Suite integration

Calendar

- Resource Booking

- To-dos

- Group calendars

- Snyc Calendar with a phone or tablet

Groups

Search

Groups for Business

- Admin managed Groups

Forums and collaborative inboxes

Google

- Google +

- Home stream

- Communities

- Collections

- Photos and videos

Drive

- 30 GB cloud storage

- Drive app for iOS and Android

- Access all your drive files directly from your Mac or PC

Docs

- Create, edit, collaborate

- Changes saved automatically
- Customized templates
Support file types, like Office

Sheets

Slides

Forms

Admin

- Administration Controls

- Automated migration tools



VI. Schedule of Requirements

February to December 31,2020 (effective upon receipt of Notice to Proceed)

VIl. Mode of Payment

MARINA shall pay the email provider on a monthly basis upon the submission of
the billing statement.

Prepared by: Noted by:

Chief, ITD

Approved by:

NENITA S. ATIENZA
Director, MISS



