
REPUBLIC OF THE PHILIPPINES 
DEPARTMENT OF TRANSPORTATION

MARITIME INDUSTRY AUTHORITY 
STCW OFFICE

TECHNICAL SPECIFICATIONS AND TERMS OF REFERENCE FOR THE RENTAL 
OF PHOTOCOPYING MACHINES, STCW OFFICE

FY 2020

1. SCOPE OF THE PROJECT
T h e  M aritim e Industry Authority  (M A R IN A ), S tandard  o f Train ing, Certification and  

W atch keep in g  w ishes to rece ive  quotation from  Suppliers  for the  rental of 

Photocopying M ach ines  to  address  the reproduction o f various docum ents  in 

acco rd an ce  with the  G o vern m en t P rocurem ent Policy Board (G P P B ) and R epublic  

A ct No. 9 1 8 4  and its R evised  Im plem enting  R ules  and Regulations.

2. APPROVED BUDGET FOR THE CONTRACT (ABC)
T h e  A pproved B udget for the  C ontract (A B C ) is One Hundred Twenty Thousand 
(P120,000.00) pesos from  2 0 2 0  G en era l A ppropriations A ct (G A A ).

3. SPECIFIC REQUIREMENT
R enta l of th ree  (3 ) units Photocopying M ach in e  (M ono chrom e copy). Each  

photocopying m ach ine has a m inim um  duty cycle o f 1 0 ,0 0 0  pages  per m onth or 

com bined copies of 3 0 ,0 0 0  per m onth.

4. TECHNICAL REQUIREMENTS

4.1 C le a r copy o f photocopied docum ents.

4 .2 C opy S peed: 6 0  copies per m inute.

4 .3  M axim um  paper size: 1 1 ”x 1 7 ”.

4 .4  B ack to back copying capability.

4 .5  D uplex  do cu m ent feed er.

4 .6  Sorting and grouping features .

4 .7  A utom atic  p a p e r selection.

4 .8  3 3 %  to 4 0 0 %  reduction /en largem ent.

4 .9  1 to 9 9 9  continuous copying.

4 .1 0  A 3  m axim um  original size.

4 .11  A 3  to  A 5 R  copy size.

4 .1 2  Front loading p a p e r supply.

4 .1 3  M in im um  copy resolution: 6 0 0 x 6 0 0  dpi.

4 .1 4  S tandard  P a p e r C apacity: 5 0 0  sheets  by 2 trays and 100  sheets  bypass  

trays.

4 .1 5  C ap ac ity  o f copier: m inim um  of 1 5 ,0 0 0  cop ies/m ach ine/m onth .

5. OTHER REQUIREMENTS
5.1 W inning  supplier shall orient the  user on how  to o p erate  the  m achine;

5 .2  Provision o f back-up  unit in c ase  the  assigned unit breaks down;

5 .3  R epairs  and rep lacem en t o f parts o f th e  copier m ach ine  shall be the  account 

of the  w inning supplier; and



5 .5  S traight billing (cost o f actual consum ption).

DURATION OF CONTRACT
T h e  contract for the rental o f th ree  (3 ) units photocopying m ach ines  shall be for a 

period o f ten (1 0 ) m onths, reckoned from  the  d a te  o f Notice to P roceed .
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REPUBLIC OF THE PHILIPPINES 
OF TRANSPORTATION AND COMMUNICATIONS

INDUSTRY AUTHORITY
STCW OFFICE

PURCHASE REQUEST
Office: STCW OFFICE PR N o . : ^ £ 7 ^ '  ^

Division/Section: Administrative Service 

Date Request: 16 January 2020

SAI N o .: FEB 0 7 20h i

Item  N o. U nit Item  D escription Q uantity U n it C ost To ta l C ost
L e a s e  o f th re e  (3 ) units 

Photocopying M ach in e
P10 5 ,000 .0^

(Minimum of 30 ,000 combined 
copies per month)

---------------------------- -------------------------------------

-x-x-x -noth ing  fo llow s-x-x-x

Period covered:
March to December 2020

U . rmni- ■ -  i k u m

INCLUDED IM THE A Pi ’ fo r F t /

H
ReqiilafdQning Officer

SignatiSfe:0- '  ^  *• i V , CRUZ

Printed E a rn e r Ail: ction AT7TY. i/ERA JO /1k BAN-EG
D esignation Deputy ExedfittOe Difector) S TC W  Office,

Purpose: For the official use of S TC W  Office

________________________________ / ___________________________________________________________________________________________________________________________________________

/  CERTIFICATION
m  F U N D S  A V A IL A B L E  

O  N O  F U N D S  A V A IL A B L E

O ffictr
*ALPH A>NARVAEZ}^-
^ C h a r g e ,  Budget Division

□  A pproved  D  D isapproved

PR Approver
Signature: 

Printed N am e: VADM NAROfSOsA VINGSON JR
D esignation

OffjbE
)fficer-ln-iCharge 
j of the Administrator

N o te : /

P le a s e  ind icate  specific pu rp o se  o th e r than  "for offiGierfuse o f  the  O ffice ." (e .g . m onth ly  reg u la r  

supplies, a s p e r A P P . s p ec ia l projects, e tc .)


