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MARITIME INDUSTRY AUTHORITY (MARINA)

LEASE OF PHOTOCOPYING MACHINES FOR MARINA CENTRAL OFFICE COVERING THE PERIOD 
MARCH TO DECEMBER 2021

A re a  o f  D e liv e ry  Metro Manila

S o lic ita t io n  N u m b e r: 2021-02-046

T ra d e  A g re e m e n t:  Implementing Rules and
Regulations

P ro c u re m e n t M o d e : Negotiated Procurement -
Small Value Procurement 
(Sec. 53.9)

C la s s ific a tio n : Goods

C a te g o ry : Reproduction Services

A p p ro v e d  B u d g e t  fo r  th e  php 600,250.00 
C o n tra c t:

D e liv e ry  P e rio d : 10 Month/s 

C lie n t A g e n c y :

S ta tu s P e n d in g

A s s o c ia te d  C o m p o n e n ts 1

Bid S u p p le m e n ts 0

D o c u m e n t R e q u e s t L is t 0

C o n ta c t P e rs o n : Atty. Maximo I. Banares
The BAC Chairperson 
MARINA Building, A. 
Bonifacio Drive corner 20th 
St
Port Area, Manila 
Manila
Metro Manila
Philippines 1018
63-2-85246518
63-2-85246518
2021marinabac@gmail.com

D a te  P u b lis h e d 20/02/2021

Last U p d a te d  /  T im e 19/02/2021 11:24 AM

C losing  D a te  /  T im e 24/02/2021 13:00 PM

D e s c rip tio n

LEASE OF PHOTOCOPYING MACHINES FOR MARINA CENTRAL OFFICE COVERING THE PERIOD MARCH TO DECEMBER 
2021

Please see attached file.

You may visit our website at: marina.gov.ph (under tranparency tab)

C re a te d  b y  Atty. Maximo I. Banares

D a te  C re a te d  19/02/2021

The PhilGEPS team is not responsible for any typographical errors or misinformation presented in the system. 
PhilGEPS only displays information provided for by its clients, and any queries regarding the postings should be 
directed to the contact person/s of the concerned party.
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TERMS OF REFERENCE
LEASE/RENTAL OF PHOTOCOPYING MACHINES FOR MARINA CENTRAL

OFFICE

1. BACKGROUND OF THE PROJECT

The Maritime Industry Authority (MARINA) created in June 1974 by virtue of 
Presidential Decree No. 474, is in need of photocopying machines for rent for 
its reproduction needs. It’s present contract with the current photocopying 
company was already expired, thus, the need to procure in compliance with 
RA 9184 or the Government Procurement Law.

2. PROJECT OBJECTIVE

To engage the services of a company that can provide MARINA its 
reproduction needs through rental of photocopying machines for its day-to- 
day operations.

3. SPECIFIC REQUIREMENT

Minimum of 80,000 combined copies per month; rate per copy is inclusive of 
VAT and all applicable taxes;

4. TECHNICAL AND OTHER REQUIREMENTS

Hereunder are the minimum technical requirements required by MARINA for 
the rental of twelve (12) units photocopying machine:

4.1 Nine (9) units Heavy Duty Photocopying Machine (Monochrome copy)
4.1.1 Copy Speed: 45 copies per minute
4.1.2 Maximum paper size: 11" x 17"
4.1.3 Back to back copying capability
4.1.4 Duplex document feeder
4.1.5 Sorting and grouping features
4.1.6 Automatic paper selection
4.1.7 33% to 400% reduction/enlargement
4.1.8 1 to 999 continuous copying
4.1.9 A3 maximum original size
4.1.10 A3 to A5R copy size
4.1.11 Front loading paper supply

4.2 Three (3) units Heavy Duty Photocopying Machine (Colored copy/print)
4.2.1 Copy Speed: 45 copies per minute
4.2.2 Maximum paper size: 11" x 17"
4.2.3 Back to back copying capability
4.2.4 Duplex document feeder
4.2.5 Sorting and grouping features
4.2.6 Automatic paper selection
4.2.7 33% to 400% reduction/enlargement
4.2.8 1 to 999 sheets continuous copying
4.2.9 A3 maximum original size



4.2.10 A3 to A5R copy size
4.2.11 Front loading paper supply

4.3 Provision of one (1) operator/technician to work eight (8) hours per day from 
Monday to Friday and to work overtime when necessary;

4.4 Provision of replacement unit, in case the repair of the defective machine(s) 
exceeds six (6) hours;

4.5 Supply of labor, tools, and equipment for the repair and preventive 
maintenance of the assigned photocopying machines shall be for the account 
of the winning supplier; and

4.6 Supply of all consumables i.e., toner, developer, etc., shall be for the account 
of the winning supplier excluding copy paper.

5. BUDGET

The Approved Budget of the Contract (ABC) is Six Hundred Thousand Two 
Hundred Fifty Pesos (P600,250.00) for ten (10) months.

6. DURATION OF CONTRACT

The contract for the rental of photocopying machines shall be for a period of 
ten (10) months covering the period 01 March to December 31, 2021 
reckoned from the date of issuance of the Notice to Proceed.

7. DOCUMENTARY REQUIREMENTS
a. Letter of Internt and Quotation
b. Valid Business/Mayor’s permit
c. Updated PhilGEPS Registration
d. ITR
e. Omnibus Sworn Statement

8. PAYMENTS TERMS

Within fifteen (15) days upon receipt of the billing statement, complete with 
supporting documents, through Advice to Debit Account (ADA).

Prepared by:

A d o l f o  r . d ia w a

OlC-C/iief, General Services Division
ijement, Financial and Administrative Service 

15 February 2021
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Republic of the Philippines 
Department of Transportation 

MARITIME INDUSTRY AUTHORITY

PURCHASE REQUEST

Office: MFAS 
Division/Section:

PR No. £ A 2 f ' 0 2 '  6 % )

s a in o ,  FEB 0 0  2021

Item  No. Unit Item  Description Q ty U nit Cost Tota l Cost

1 lot Lease/Rental of Photocopying 
Machines with the rate based on 
the combined photocopies of 
documents for the MARINA 
Central Office covering the 
period often (1 0 )  months. 
Period covered: March to 
December 2021

8 0 ,0 0 0  per 
month or 
8 0 0 ,0 0 0  

for 10 

months

6 0 0 ,2 5 0 .0 0

xxxnothinq followsxxx

Total 6 0 0 ,2 5 0 .0 0

Requisitipriipg-Of̂ t« r

Signature:

Printed Name: r o d q l t o r t d TAw a
•

Designation QIC-Chief, GSD
Purpose For official use of the MARINA Central Office as per attached TOR.

/  CERTIFICATION
0  FUNDS AVAILABLE 
□  NO FUNDS AVAILABLE

AJPHX.NARVAEZ
iC-Budtaet Division

CD Approved □  Disapproved

Signature: 
Printed Name: VADM ROBERT A EMPEDRAD AFP (Ret)
Designation /  Administrator P *

N o te : P lease in d ic a te  sp e c ific  pu rpose  o th e r th a n  " fo r  o ffic ia l use o f  th e  O ffic e ."  m o n th ly  re g u la r supplies, 

as p e r APP. spe c ia l p ro je c ts , e tc .) 'y\JUtS


