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TERMS OF REFERENCE (TOR)
SUPPLY, DELIVERY AND INSTALLATION OF ACRYLIC SIGNAGES AT THE MARINA
CENTRAL OFFICE

1. SCOPE OF THE PROJECT

The Maritime Industry Authority (MARINA) wishes to received Quotation from
Recognized Government Supplier (RGS) for its procurement of Internal signage for the

entire MARINA Central Office building (ground to roof top) as stated:

2. OBJECTIVE

To enhance safety, easy access, faster delivery of service in compliance to CSC rules

and regulations

3. ESTIMATED BUDGET FOR THE CONTRACT

The Budget Proposal for the Contract (ABC) is Six Hundred Forty Nine Thousand
Eight Hundred Pesos (P649,800.00) for four hundred fifty-six (456) pieces of Acrylic

Signages.

4. DELIVERABLES

The project shall compose of the following acrylic signage to be fabricated and installed

(per floor). Please see attached Annex A for the sizes of proposed signages:
A. Ground floor

a.1 Designated parking area (internal and external);

a.2 Electrical, generator, pump, auxiliary and riser room,
a.3 Security and utility lounge

a.4 ES personnel 24/7 lounge

a.5 Canteen and rest rooms

a.6 Directional sign including fire exits and stairs

a.7 Warning signs

B. 2™ floor

b.1 Signage indicating service units, divisions and sections;

b.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

b.3 Directional signs, main stairs, left and right wing exits; and

b.4 Rest rooms

b.5 Warning signs

C. 3" floor

c.1 Signage indicating service units, divisions and sections;

c.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

c.3 Directional signs, main stairs, left and right wing exits; and

c.4 Rest rooms

c.5 Warning signs

D. 4" floor
d.1 Signage indicating service units, divisions and sections;

d.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;



d.3 Directional signs, main stairs, left and right wing exits; and
d.4 Rest rooms
d.5 Warning signs

E. 5% floor

e.1 Signage indicating service units, divisions and sections;

e.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

e.3 Directional signs, main stairs, left and right wing exits; and

e.4 Rest rooms

e.5 Warning signs

F. 6 floor

f.1 Signage indicating service units, divisions and sections;

f.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

f.3 Directional signs, main stairs, left and right wing exits; and

f.4 Rest rooms

.5 Warning signs

G. 7" floor

g.1 Signage indicating service units, divisions and sections;

g.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

g.3 Directional signs, main stairs, left and right wing exits; and

g.4 Rest rooms

g.5 Warning signs

H. 8™ floor

h.1 Signage indicating service units, divisions and sections;

h.2 Electrical including emergency appliance and alarm system,

riser and auxiliary rooms;

h.3 Directional signs, main stairs, left and right wing exits; and

h.4 Rest rooms
h.5 Warning signs

1. 9" floor

i.1 Signage indicating service units, divisions and sections;

i.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

i.3 Directional signs, main stairs, left and right wing exits; and

i.4 Rest rooms

i.5 Warning signs

J. 10" floor

j.1 Signage indicating service units, divisions and sections;

j.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

j.3 Directional signs, main stairs, left and right wing exits; and

j-4 Rest rooms

j-5 Warning signs



5.

K. 11t floor

k.1 Signage indicating service units, divisions and sections;

k.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

k.3 Directional signs, main stairs, left and right wing exits; and

k.4 Rest rooms

k.5 Warning signs

L. 12 floor

.1 Signage indicating service units, divisions and sections;

.2 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

.3 Directional signs, main stairs, left and right wing exits; and

|.4 Rest rooms

1.5 Warning signs

M. Rooftop

m.1 Electrical including emergency appliance and alarm system,
riser and auxiliary rooms;

m.2 Directional signs, main stairs; and

m.5 Warning signs.
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5.1

5.2
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5.5

5.6

8.7

The prospective bidders must meet the prescribed specifications of the
signage of MARINA.

The prospective bidders shall submit an offer which provides for superior Quality
and/or better terms and conditions advantageous to MARINA at no extra cost.

All bids shall be considered as fixed prices and not subject to price escalation
during contract application.

Prospective bidders shall bid in all of the above-listed items.

Payments shall be made 20 days after installation of all delivered signage.
Deliveries of signage shall be subjected to inspection and acceptance by the
MARINA TECHNICAL INSPECTION AND ACCEPTANCE COMMITTEE (TIAC) of
MARINA.

The prospective bidder shall replace the defective signage/s within three (3) days

upon receipt of notification of the defect with the same quality and specifications at
no cost to the MARINA.

5.8 The appropriate RGS engaged by MARINA shall directly undertake the fabrication

59

and Installation and other services entered into, and cannot engage, subcontract,
or assign any private company/supplier to undertake any part of the services
pursuant to item 4.6, annex A of the GPPB Resolution No. 05-2010.

The appropriate RGS shall deliver all procured equipment/units at the Maritime
Industry Authority (MARINA) twenty (20) days from the receipt of the Notice to
proceed.

ELIGIBILITY REQUIREMENTS OR LEGAL DOCUMENTS

For purpose of determining and short listing, the following Eligibility Documents are
hereby required to be submitted to MARINA BAC for eligibility check / evaluation, to wit:




a. Copy of the Certificate of Registration certified by the following issuing authority:
« Securities and Exchange Commission (SEC) in the case of partnerships
or corporations; or
« Department of Trade and Industry in the case of single proprietorships; or
« Cooperative Development Authority in the case of cooperatives
b. Copy of valid Mayor’s Permit or Business Permit or Municipal License certified by
issuing authority.

7. WARRANTY

The product comes with a warranty of three (3) months service and parts, provided the
unit was procured from the winning bidder. The warranty extended does not cover any
defect or damage as a result of customer misuse or use beyond ordinary wear and tear.

8. COMPUTATION
Project Budget: P 649,800.00
Budget per signage = P 1425.00 x 456 pieces = P649,800.00

The signage for the entire building for 13 areas are to be procured through and MARINA
fund subject to procurement, accounting and auditing rules and regulations.

9. DATE OF DELIVERY

a. All signage will be delivered 20 working days after signing Notice To Proceed.

Prepared by:

—

11 s
"‘c. MESINA
Sr. MIDS/ Building Supervisor

GSD-MFAS

Noted by:







