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Republic of the Philippines
DEPARTMENT OF TRANSPORTATION

MARITIME INDUSTRY AUTHORITY

REQUEST FOR QUOTATION

The Maritime Industry Authority (MARINA) — Bids and Awards Committee (BAC), will
undertake a Shopping - Ordinary/Regular Office Supplies & Equipment for the
PROCUREMENT OF VARIOUS SUPPLIES AND MATERIALS OF STCWO FOR 3R? QTR
2021 in accordance with Section 52.1.b of the 2016 Revised Implementing Rules and
Regulation of Republic Act No. 9184

Please quote your best offer for the item described herein, subject to the Terms
and Conditions provided at the last page of this Request for Quotation (RFQ). Submit your
quotation duly signed by you or your representative at the address below:

MARINA RECORDS SECTION
2" Floor, MARINA Bldg.
Bonifacio Drive cor. 20" Street, Port Area, Manila

“PROCUREMENT OF VARIOUS SUPPLIES AND
MATERIALS OF STCWO FOR 3%° QTR 2021~

A copy of your 2021 Business/Mayor's Permit! PhilGEPS Registation Number,
Latest Income Tax Returnand Omnibus Sworn Statement? are required to be submitted
along with your quotation/proposal.

For any clarification, you may contact us at cellphone no. (0906) 805-4489 or email
address at 2021 marinabac@gmail.com

ATTY. KO MAE V. PIMENTEL
Head, BAC Secretariat

7 In case of recently expired Mayor's/Business permit, it shall be accepted together with its official receipt as proof that the
bidder has applied for renewal within the period prescribed by the concerned local government unit, provided that the
renewed permit shall be submitted after award of contract but before payment in accordance with item 6.2 of Government
Procurement Policy Board (GPPB) Resolution No. 09-2020.

2 In case of Unnotarized Omnibus Sworn Statement, it shall be accepted, provided that the notarized Omnibus Sworn
Statement shall be submitted after award of contract but before payment in accordance with item 6.3 of GPPB No. 09-
2020.

MARINA Building Tel. Nos: (632) 523-9078 / 526-0971
20th Street corner Bonifacio Drive Fax No: (632) 524-2895
1018 Port Area (South), Manila Website: www.marina.gov.ph



NAME OF COMPANY:
ADDRESS:

COMPANY ADDRESS:

COMPANY TIN NUMBER:

PHILGEPS REGISTATION NUMBER:

NAME OF REPRESENTATIVE & DESIGNATION:

DATE:

MARINA Building
20th Street corner Bonifacio Drive
1018 Port Area (South), Manila

Tel. Nos: (632) 523-9078 / 526-0971
Fax No: (632) 524-2895
Website: www.marina.gov.ph



for Quotation, hereunder is our quotation for the item/s as follows:

INSTRUCTIONS:

(1) Accomplish this RFQ correctly and accurately.

(2) Do not alter the content of this form in any way.

(3) All technical specifications are mandatory. Failure to comply
with any of the mandatory requirements will disqualify your
guotation.

(4) Failure to follow these instructions will disqualify your entire
quotation.

Bidder's must state here either “Comply” or any equivalent term in the column
“Bidder’'s Statement of Compliance” against each of the individual parameters of each
specification.

After having carefully read and accepted the Terms and Conditions in the Request

PROCUREMENT OF VARIOUS SUPPLIES AND MATERIALS OF STCWO

FOR 3RP QTR 2021
ITEM UNIT TETEMER
STATEMENT
NO. UNIT ITEM DESCRIPTION QTY COST OF
COMPLIANCE
1. ream Paper, Multi-Purpose (copy) Legal, 70gsm 300
2. ream Paper, Multi-Purpose (copy) A4, 70gsm 300
3. book Record Book, 500 pages size: 214mm x 278mm 100
min
4. pack Toilet Tissue Paper, 2-ply 200
(12 rolls /pack)
5. pack Battery, dry cell, AA, 2 pcs per blister pack 45
6. pack Battery, dry cell, AAA, 2 pcs per blister pack 45
7 box Staple Wire, Standard, (26/6) 90
8 roll Tape, Masking, width 24mm 65
9. roll Tape, Masking, width 48mm 65
10. pc Tape, Packaging, width 48mm 90
11. roll Tape, Transparent, width 24mm 90
12. roll Tape, Transparent, width 48mm 60
13. roll Tape, Double Sided Tape 2" 10
14. roll Tape, Duct tape 10
15. roll Flash Drive, 16GB capacity 25
16. roll Marker, Flourescent, 3 assorted color per 75
set (yellow/green/orange)
17 roll Marker, whiteboard, black, felt tip, bullet 150
type
18 box Marker, whiteboard, blue, felt tip, bullet type 150
19. box Marker, whiteboard, red, felt tip, bullet type 50
20 pc Marker, Permanent, black, bullet type 100
21 pc Marker, Permanent, blue, bullet type 100
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22 box Marker, Permanent, red, bullet type 50
23 box Paper Clip, vinyl/plastic coat, length:32mm min 25
24 pc Paper Clip, vinyl/plastic coat, length:50mm min 25
25 box Scissors, symmetrical, blade length: 65mm min 20
26 box Staple Remover, plier type 20
27 box Clip, Back fold, all metal clamping:25mm 40
28 box Clip, Back fold, all metal clamping 50mm 40
29 pcs Correction Tape, film base type, UL 6m min 150
30 box Envelope for Documentary, a4 size 3
(500pcs/box)
31 box Envelope for Documentary, legal size (500 3
pcs/box)
32 pack Folder, Pressboard, size, 240mm x 370mm 9
(100pcs/pack)
33 pack Folder, Tagboard, for A4 size documents 5
(100pcs/pack)
34 box Folder, Tagboard, for Legal size 5
documents(100pcs/pack)
35 box Index Tab, self-adhesive, transparent 25
36 pc Sign Pen, liquid/gel 0.5m needle tip- black 100
37 pc Sign Pen, liguid/gel 0.5m needle tip- blue 100
38 pc Sign Pen, liquid/gel 0.5m needle tip- red 25
39 pc Sign Pen, Blue, V10 0.7m 10
40 pc Sign Pen, Black, V10 0.7m 10
41 pc Ball Pen, black 500
42 pc Ball Pen, blue 500
43 pc Ball pen, red 150
44 can Air freshener, aerosol type 35
45 pc Waste Basket 50
46 pc Note Pad, Stick On, 50mm x 76mm (2x3) 50
47 pc Mouse, wireless 20
48 pc Notebook, Stenographer, Spiral, 40 leaves 50

*The above quoted prices are inclusive of all costs and applicable taxes.




The delivery schedule expressed as week/months stipulates hereafter a delivery
date, which is the date to the project site.

PROCUREMENT OF VARIOUS SUPPLIES AND MATERIALS OF STCWO FOR 3RP
QTR 2021
CONTRACT DELIVERY
PACKAGE ITEM DESCRIPTION QTY | UNIT DATE
1. Paper, Multi-Purpose (copy) Legal, 70gsm 300 | ream
2. Paper, Multi-Purpose (copy) A4, 70gsm 300 | ream
3. Record Book, 500 pages size: 214mm x 278mm min 100 book
4. Toilet Tissue Paper, 2-ply (12 rolls /pack) 200 pack
5. Battery, dry cell, AA, 2 pcs per blister pack 45 pack
6. Battery, dry cell, AAA, 2 pcs per blister pack 45 pack
7. Staple Wire, Standard, (26/6) 90 box
8. Tape, Masking, width 24mm 65 roll
9. Tape, Masking, width 48mm 65 roll
10. Tape, Packaging, width 48mm 20 pc
11. Tape, Transparent, width 24mm 90 roll
12. Tape, Transparent, width 48mm 60 roll
13. Tape, Double Sided Tape 2” 10 roll
14. Tape, Duct tape 10 roll
15. Flash Drive, 16GB capacity 25 roll
16. Marker, Flourescent, 3 assorted color per set 75 roll
(yellow/green/orange)
17. Marker, whiteboard, black, felt tip, bullet type 150 roll
18. Marker, whiteboard, blue, felt tip, bullet type 150 box
19. Marker, whiteboard, red, felt tip, bullet type 50 box Fif
20. Marker, Permanent, black, bullet type 100 pc ifteen
21. Marker, Permanent, blue, bullet type 100 pc (1 5)
22. Marker, Permanent, red, bullet type 50 box
23. Paper Clip, vinyl/plastic coat, length:32mm min 25 box days
1LOT 24. Paper Clip, vinyl/plastic coat, length:50mm min 25 pc upon
25. Scissors, symmetrical, blade length: 65mm min 20 box . t
26. Staple Remover, plier type 20 box receip
27. Clip, Back fold, all metal clamping:25mm 40 box of NTP
28. Clip, Back fold, all metal clamping 50mm 40 box and PO
29. Correction Tape, film base type, UL 6m min 150 pcs
30. Envelope for Documentary, a4 size (500pcs/box) 3 box
31. Envelope for Documentary, legal size (500 pcs/box) 3 box
32. Folder, Pressboard, size, 240mm x 370mm (100pcs/pack) 9 pack
33. Folder, Tagboard, for A4 size documents (100pcs/pack) 5 pack
34. Folder, Tagboard, for Legal size documents(100pcs/pack) 5 box
35. Index Tab, self-adhesive, transparent 25 box
36. Sign Pen, liquid/gel 0.5m needle tip- black 100 pc
37. Sign Pen, liquid/gel 0.5m needle tip- blue 100 pc
38. Sign Pen, liquid/gel 0.5m needle tip- red 25 pc
39. Sign Pen, Blue, V10 0.7m 10 pc
40. Sign Pen, Black, V10 0.7m 10 pc
41. Ball Pen, black 500 pc
42. Ball Pen, blue 500 pc
43. Ball pen, red 150 pc
44. Air freshener, aerosol type 35 can
45. Waste Basket 50 pc
46. Note Pad, Stick On, 50mm x 76mm (2x3) 50 pc
47. Mouse, wireless 20 pc
48. Notebook, Stenographer, Spiral, 40 leaves 50 pc
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FINANCIAL OFFER:

Please quote your best for the item below. Please do not leave any blank items.
Indicate “0” if item being offered is for free.

PROCUREMENT OF VARIOUS SUPPLIES AND MATERIALS OF STCWO FOR 3R QTR

2021
Approved Budget for the Contract (ABC) Total Offered Quotation
In words:
Three Hundred Thousand Four Hundred
Sixty-Five Pesos , _
(Php300,465.00) In figures:

PAYMENT DETAILS:

Banking Institution:

Account Number:

Account Name:

Branch:

Signature over Printed Name

Position/Designation

Office Telephone No.

Fax/Mobile No.

Email Address/es



TERMS AND CONDITIONS:
. Bidders shall provide correct and accurate information required in this form.

. Price quotation/s must be valid for a period of thirty (30) calendar daysfrom the date
of submission.

. Price quotation/s, to be denominated in Philippine peso shall include all taxes, duties
and/or levies payable.

. Quotations exceeding the Approved Budget for the Contract shall be rejected.

. Award of contract shall be made to lowest calculated and responsive quotation (for
goods and infrastructure) or, the highest rated offer (for consulting services) which
complies with the minimum technical specifications and other terms and conditions
stated herein.

. Any interlineations, erasures or overwriting shall be valid only if they are signed or
initialed by you or any of your duly authorized representative/s.

. The item/s shall be delivered according to the requirements specified in the
Technical Specifications.

. The MARINA shall have the right to inspect and/or to test the goods to confirm their
conformity to the technical specifications.

. In case two or more bidders are determined to have submitted the Lowest
Calculated Quotation/Lowest Calculated and Responsive Quotation, the MARINA-
BAC shall adopt and employ “draw lots” as the tie-breaking method to finally
determine the single winning provider in accordance with GPPB Circular 06-2005.

10. Payment shall be processed after delivery and upon the submission of the
required supporting documents, in accordance with existing accounting rules
and regulations. Please note that the corresponding bank transfer fee, if any,
shall be chargeable to the contractor’s account.

.Liquidated damages equivalent to one tenth of one percent (0.1%) of value of the
goods not delivered within the prescribed delivery period shall be imposed per day
of delay. The MARINA shall rescind the contract once the cumulative amount of
liquidated damages reaches ten percent (10%) of the amount of the contract.
Without prejudice to other courses of action and remedies open to it.

Signature over Printed Name

Position/Designation
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TERMS OF REFERENCE
FOR THE PROCUREMENT OF VARIOUS SUPPLIES AND MATERIALS OF
STCWO FOR 3RP QRT 2021

INTRODUCTION

The Maritime Industry Authority (MARINA), a government agency established pursuant to
Presidential Decree No. 474 (1974) and an attached agency to the Department of Transportation
(DOTT), wishes to invite quotations from interested persons and entities for the following:

CONTRACT ITEM DESCRIPTION QTY UNIT
PACKAGE
1LOT 1. Paper, Multi-Purpose (copy) Legal, 300 ream
_70gsm
2. Paper, Multi-Purpose (copy) A4, 300 ream
70gsm
3. Record Book, 500 pages size: 100 book
214mm x 278mm min
4. Toilet Tissue Paper, 2-ply 200 pack
(12 rolls /pack)
5. Battery, dry cell, AA, 2 pcs per blister 45 pack
pack
6. Battery, dry cell, AAA, 2 pcs per 45 pack
blister pack
7. Staple Wire, Standard, (26/6) 90 box
8. Tape, Masking, width 24mm 65 roll
9. Tape, Masking, width 48mm 65 roll
10. Tape, Packaging, width 48mm 90 pc
11. Tape, Transparent, width 24mm 90 roll
12. Tape, Transparent, width 48mm 60 roll
13. Tape, Double Sided Tape 2” 10 roll
14. Tape, Duct tape 10 roll
15. Flash Drive, 16GB capacity 25 roll
16. Marker, Flourescent, 3 assorted color 5 roll
per set (yellow/green/orange)
17. Marker, whiteboard, black, felt tip, 150 roll
bullet type
18. Marker, whiteboard, blue, felt tip, 150 box
bullet type
19. Marker, whiteboard, red, felt tip, bullet 50 box
type
20. Marker, Permanent, black, bullet type | 100 pc
21. Marker, Permanent, blue, bullet type 100 pc
22. Marker, Permanent, red, bullet type 50 box
23. Paper Clip, vinyl/plastic coat, 25 box
length:32mm min
24. Paper Clip, vinyl/plastic coat, 25 pc
length:50mm min
25. Scissors, symmetrical, blade length: 20 box
65mm min
26. Staple Remover, plier type 20 box
27. Clip, Back fold, all metal 40 box

clamping:25mm
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. 28. Clip, Back fold, all metal clamping 40 box

50mm

29. Correction Tape, film base type, UL 150 pcs
6m min

30. Envelope for Documentary, a4 size 3 box
(500pcs/box)

31. Envelope for Documentary, legal size < box
(500 pcs/box)

32. Folder, Pressboard, size, 240mm x 9 pack
370mm (100pcs/pack)

33. Folder, Tagboard, for A4 size documents 5 pack
(100pcs/pack)

34. Folder, Tagboard, for Legal size 5 box
documents(100pcs/pack)

35. Index Tab, self-adhesive, transparent 25 box

36. Sign Pen, liquid/gel 0.5m needle tip- 100 pc
black

37. Sign Pen, liquid/gel 0.5m needle tip- 100 pc
blue

38. Sign Pen, liquid/gel 0.5m needle tip- 25 pc
red

39. Sign Pen, Blue, V10 0.7m 10 pc

40. Sign Pen, Black, V10 0.7m 10 pc

41. Ball Pen, black 500 pc

42. Ball Pen, blue 500 pc

43. Ball pen, red 150 pc

44. Air freshener, aerosol type 35 can

45. Waste Basket 50 pc

46. Note Pad, Stick On, 50mm x 76mm 50 pc
(2x3)

47. Mouse, wireless 20 pc

48. Notebook, Stenographer, Spiral, 40 50 pc
leaves

APPROVED BUDGET FOR THE CONTRACT

The Approved Budget for the Contract (ABC) is THREE HUNDRED THOUSAND FOUR
HUNDRED SIXTY-FIVE PESOS HUNDRED ONLY (P300,465.00) is available which will be
charged against the MARINA Central Office funds FY 2021.

CONDITIONS AND SUPPLIER RESPONSIBILITIES:
31 The prospective supplier shall bid in the above-listed items;

3.2  All bids shall be considered as fixed prices and not subject to price escalation during
contract implementation;

3.3  The prospective supplier shall replace the defective items within ten (10) days upon
receipt of notification of the defect with the same quality and specifications at no cost to
the MARINA; and

3.4 The prospective supplier shall submit the following documents:
a. Copy of PhilGEPS Registration;
b. Mayor's/Business Permit
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c. Copy of Business/ Income Tax Return (ITR)

4 PERIOD OF DELIVERY:
The delivery shall be fifteen (15) calendar days from the receipt of Notice to Proceed
and Purchase Order.

5. TERMS OF PAYMENT:

5.1 Send Bill Arrangement; 1

5.2 Payment shall be made through List of Due and Demandable Accounts Payable  with
Advice to Debit Account (LDDAP-ADA);

5.3 The supplier shall provide the bank Account wherein payment will be credited.

5.4 Preferably Landbank Account otherwise, bank charges shall be borne by the supplier.
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