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INVITATION TO BID 
 

     PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION  
OF OFFICE EQUIPMENT, FURNITURE AND FIXTURE  

FOR MARINA REGIONAL OFFICE BUILDING-LEGAZPI CITY 
 

1. The MARITIME INDUSTRY AUTHORITY, through the 2021 General 
Appropriations Act (GAA), intends to apply the sum of Four Million Seven 
Hundred Seventeen Thousand Pesos (Php 4,717,000.00), inclusive of all 
applicable taxes and charges, being the Approved Budget for the Contract 
(ABC) for the Project:  PROCUREMENT OF DESIGN, SUPPLY, DELIVERY 
AND INSTALLATION OF OFFICE EQUIPMENT, FURNITURE AND 
FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-LEGAZPI CITY. 
Bids received in excess of the ABC shall be automatically rejected at bid 
opening. 

 
2. The MARITIME INDUSTRY AUTHORITY now invites bids for the said Project. 

Contract shall commence from the approval of Contract of Agreement and 
issuance of Notice to Proceed. 

 
3. Bidder’s Qualifications (in addition to the provisions of RA 9184 and its IRR):  

• The bidders must have at least three (3) client’s satisfaction rating 
from a government agency or a private corporation with whom the 
bidder had contract for the past two (2) years or on-going; and  

• The bidders must have no pending case(s) against the government.  
• Bidder must be in the business of manufacturing or supply/delivery of 

office equipment, office furniture and fixtures for at least three (3) 
years; and   

• Bidder must have completed two (2) similar projects in the last three 
(3) years. 

• Bidder shall be a duly licensed Filipino citizen/sole proprietorship; 
• Partnerships duly organized under the laws of the Philippines and of 

which at least sixty percent (60%) of the interest belongs to citizens 
of the Philippines; 

• Corporations duly organized under the laws of the Philippines, and of 
which at least sixty percent (60%) of the outstanding capital stock 
belongs to citizens of the Philippines; 

 
4. Bidding will be conducted through open competitive bidding procedures using a 

non-discretionary “pass/fail” criterion as specified in the Revised Implementing 
Rules and Regulations (IRR) of Republic Act (RA) 9184, otherwise known as 
the “Government Procurement Reform Act.” 

 
Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or 
organizations with at least sixty percent (60%) interest or outstanding capital 
stock belonging to citizens of the Philippines, and to citizens or organizations 
of a country the laws or regulations of which grant similar rights or privileges to 
Filipino citizens, pursuant to RA 5183 and subject to Commonwealth Act 138. 

  

Republic of the Philippines 

Department of Transportation 

MARITIME INDUSTRY AUTHORITY 
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5. A complete set of Bidding Documents may be acquired by interested Bidders 

from the address below and upon payment of a non-refundable fee for the 
Bidding Documents pursuant to the latest guidelines issued by the GPPB. 

 
6. It may also be downloaded free of charge from the website of the Philippine 

Government Electronic Procurement System (PhilGEPS) and at 
www.marina.gov.ph provided that Bidders shall pay the non-refundable fee of 
Five Thousand Pesos (₱5,000.00) only for the Bidding Documents not later 
than the submission of their bids. 

 
7. The MARITIME INDUSTRY AUTHORITY will hold a Pre-Bid Conference on 04 

November 2021 at the MARINA Board Room, 3
rd

 Floor MARINA Building, A. 
Bonifacio Drive corner 20

th
 Street, Port Area, Manila which shall be open to all 

prospective bidders but shall be limited to only one (1) representative, per 
bidder, in observance of social distancing. 

 
8. Bid submission and opening shall be strictly observed based on the schedule 

below. Bids will be opened in the presence of the Bidders limited to only one 
representative, who choose to attend at the address below. Late bids shall not 
be accepted. 

 

9. The Schedule of Bidding Activities shall be as follows: 
 

ACTIVITIES DATE/TIME VENUE 

1. Sale and 
Issuance of Bid 
Documents 

27 Oct 2021-15 Nov 2021 
9:00 A.M. to 4:00 P.M. 

MARINA BAC Office, 10
th

 Floor 

MARINA Building, Port Area, 
Manila 

2. Pre-bid 
Conference 04 Nov 2021, 1:00 P.M. 

MARINA Board Room, 3
rd

 Floor 

MARINA Building, Port Area, 
Manila 

3. Submission of 
Bids 

Deadline of Submission: 
16 Nov 2021, 1:00 P.M. 

MARINA BAC Office, 10
th

 Floor 

MARINA Building, Port Area, 
Manila 

4. Opening of Bid 
Documents 

 
Opening of Bids: 

16 Nov 2021, 2:00 P.M. 
 

MARINA Board Room, 3
rd

 Floor 

MARINA Building, Port Area, 
Manila 

 
10. The MARITIME INDUSTRY AUTHORITY reserves the right to reject any and all 

bids, declare a failure of bidding, or not award the contract at any time prior to 
contract award in accordance with Section 41 of RA 9184 and its Revised IRR, 
without thereby incurring any liability to the affected bidder or bidders. 

 
11. For further information, you can contact the BAC Administrative Support c/o Ms. 

Melinda D. Ongayo or Ms. Mira Daguio at 0906-805-4489 / (02) 8524-6518 and 
email address at 2021marinabac@gmail.com from 9:00 A.M. to 4:00 P.M., 
Monday to Friday. 

 
 
 
 

Sgd. 
VADM RENE V. MEDINA AFP (Ret) 
Chairperson, Bids and Awards Committee 

mailto:2021marinabac@gmail.com
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General 

 
1. Scope of Bid 

 
 The Procuring Entity, MARITIME INDUSTRY AUTHORITY, wishes to receive Bids for the 

PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE 
EQUIPMENT, FURNITURE AND FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-
LEGAZPI CITY, with identification number 2021-03. 
 
[Note: The Project Identification Number is assigned by the Procuring Entity based on its 
own coding scheme and is not the same as the PhilGEPS reference number, which is 
generated after the posting of the bid opportunity on the PhilGEPS website.]  
 
The Procurement Project (referred to herein as “Project”) is composed of three lots, the 
details of which are described in Section VII (Technical Specifications). 

 
2. Funding Information 
 
 

 The GOP through the source of funding as indicated below for 2021 in the 
amount of Four Million Seven Hundred Seventeen Thousand Pesos (Php 
4,717,000.00). 
 

2.1. The source of funding is: 
 

 the General Appropriations Act or Special Appropriations. 
 

 
3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and its 
2016 revised IRR, including its Generic Procurement Manuals and associated policies, rules 
and regulations as the primary source thereof, while the herein clauses shall serve as the 
secondary source thereof.   

 
Any amendments made to the IRR and other GPPB issuances shall be applicable only to 
the ongoing posting, advertisement, or IB by the BAC through the issuance of a 
supplemental or bid bulletin.  

   
The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted 
the general requirements of this Project, including other factors that may affect the cost, 
duration and execution or implementation of the contract, project, or work and examine all 
instructions, forms, terms, and project requirements in the Bidding Documents. 

 
4. Corrupt, Fraudulent, Collusive, and Coercive Practices 
 

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest 
standard of ethics during the procurement and execution of the contract.  They or through 
an agent shall not engage in corrupt, fraudulent, collusive, coercive, and obstructive 
practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184 or other integrity 
violations in competing for the Project.  
 

5. Eligible Bidders 
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable will be 
evaluated. 
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5.2. Foreign ownership limited to those allowed under the rules may participate in this 

Project.  
 

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the Bidder 
shall have an SLCC that is at least one (1) contract similar to the Project the value of 
which, adjusted to current prices using the PSA’s CPI, must be at least equivalent to:  

 
a. For the procurement of Non-expendable Supplies and Services: The Bidder 

must have completed a single contract that is similar to this Project, equivalent to 
at least fifty percent (50%) of the ABC. 

 
5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016 

IRR of RA No. 9184.   
 

6. Origin of Goods 
 

There is no restriction on the origin of goods other than those prohibited by a decision of the 
UN Security Council taken under Chapter VII of the Charter of the UN, subject to Domestic 
Preference requirements under ITB Clause 18. 

 
7. Subcontracts 
 

7.1. The Bidder may subcontract portions of the Project to the extent allowed by the 
Procuring Entity as stated herein, but in no case more than twenty percent (20%) of 
the Project. 
 
The Procuring Entity has prescribed that:  

 
a. Subcontracting is not allowed. 

 
7.2. [If Procuring Entity has determined that subcontracting is allowed during the bidding, 

state:] The Bidder must submit together with its Bid the documentary requirements of 
the subcontractor(s) complying with the eligibility criteria stated in ITB Clause 5 in 
accordance with Section 23.4 of the 2016 revised IRR of RA No. 9184 pursuant to 
Section 23.1 thereof.   
 

7.3. [If subcontracting is allowed during the contract implementation stage, state:] The 
Supplier may identify its subcontractor during the contract implementation stage.  
Subcontractors identified during the bidding may be changed during the 
implementation of this Contract.  Subcontractors must submit the documentary 
requirements under Section 23.1 of the 2016 revised IRR of RA No. 9184 and 
comply with the eligibility criteria specified in ITB Clause 5 to the implementing or 
end-user unit.   

 
7.4. Subcontracting of any portion of the Project does not relieve the Supplier of any 

liability or obligation under the Contract.  The Supplier will be responsible for the 
acts, defaults, and negligence of any subcontractor, its agents, servants, or workmen 
as fully as if these were the Supplier’s own acts, defaults, or negligence, or those of 
its agents, servants, or workmen. 

 
8. Pre-Bid Conference 
 

The Procuring Entity will hold a pre-bid conference for this Project on the specified date and 
time and either at its physical address {[insert if applicable] and/or through 
videoconferencing/webcasting} as indicated in paragraph 6 of the IB. 
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9. Clarification and Amendment of Bidding Documents 
 
Prospective bidders may request for clarification on and/or interpretation of any part of the 
Bidding Documents.  Such requests must be in writing and received by the Procuring Entity, 
either at its given address or through electronic mail indicated in the IB, at least ten (10) 
calendar days before the deadline set for the submission and receipt of Bids. 

 
10. Documents comprising the Bid: Eligibility and Technical Components 
 

10.1. The first envelope shall contain the eligibility and technical documents of the Bid as 
specified in Section VIII (Checklist of Technical and Financial Documents).  

 
10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been completed 

within [state relevant period as provided in paragraph 2 of the IB] prior to the 
deadline for the submission and receipt of bids. 

 
10.3. If the eligibility requirements or statements, the bids, and all other documents for 

submission to the BAC are in foreign language other than English, it must be 
accompanied by a translation in English, which shall be authenticated by the 
appropriate Philippine foreign service establishment, post, or the equivalent office 
having jurisdiction over the foreign bidder’s affairs in the Philippines. Similar to the 
required authentication above, for Contracting Parties to the Apostille Convention, 
only the translated documents shall be authenticated through an apostille pursuant to 
GPPB Resolution No. 13-2019 dated 23 May 2019. The English translation shall 
govern, for purposes of interpretation of the bid. 

 
11. Documents comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 
specified in Section VIII (Checklist of Technical and Financial Documents).  

 
11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a 

certification issued by DTI shall be provided by the Bidder in accordance with Section 
43.1.3 of the 2016 revised IRR of RA No. 9184. 

 
11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be accepted. 
 
11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices provided the 

conditions are met under Section 31.2 of the 2016 revised IRR of RA No. 9184. 
 

11.5. [Include if Framework Agreement will be used:] Financial proposals for single or 
multi-year Framework Agreement shall be submitted before the deadline of 
submission of bids as prescribed in the IB. For multi-year Framework Agreement, 
evaluation of the financial proposal during this stage is for purposes of determining 
eligibility and whether or not such financial proposal is within the ABC. 

 
12. Bid Prices 
 

12.1. Prices indicated on the Price Schedule shall be entered separately in the following 
manner: 

 
a. For Goods offered from within the Procuring Entity’s country: 

 
i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-

warehouse, ex-showroom, or off-the-shelf, as applicable); 
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ii. The cost of all customs duties and sales and other taxes already paid or 
payable; 
 

iii. The cost of transportation, insurance, and other costs incidental to 
delivery of the Goods to their final destination; and  
 

iv. The price of other (incidental) services, if any, listed in e. 
 

b. For Goods offered from abroad: 
 

i. Unless otherwise stated in the BDS, the price of the Goods shall be 
quoted delivered duty paid (DDP) with the place of destination in the 
Philippines as specified in the BDS.  In quoting the price, the Bidder 
shall be free to use transportation through carriers registered in any 
eligible country.  Similarly, the Bidder may obtain insurance services 
from any eligible source country. 
 

ii. The price of other (incidental) services, if any, as listed in Section VII 
(Technical Specifications). 

 
12.2. [Include if Framework Agreement will be used:] For Framework Agreement, the 

following should also apply in addition to Clause 12.1: 
 

a. For a single year Framework Agreement, the prices quoted by the Bidder shall 
be fixed during the Bidder’s performance of the contract and not subject to 
variation or escalation on any account. Price schedules required under Clause 
12.1 shall be submitted with the bidding documents. 

 
b. For a multi-year Framework Agreement, the prices quoted by the Bidder during 

submission of eligibility documents shall be the ceiling and the price quoted 
during mini-competition must not exceed the initial price offer. The price quoted 
during call for mini-competition shall be fixed during the Bidder’s performance of 
that Call-off and not subject to variation or escalation on any account. Price 
schedules required under Clause 12.1 shall be submitted with the bidding 
documents.  

 
13. Bid and Payment Currencies 
 

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid prices may 
be quoted in the local currency or tradeable currency accepted by the BSP at the 
discretion of the Bidder.  However, for purposes of bid evaluation, Bids denominated 
in foreign currencies, shall be converted to Philippine currency based on the 
exchange rate as published in the BSP reference rate bulletin on the day of the bid 
opening. 

 
13.2. Payment of the contract price shall be made in: 

 
a. Philippine Pesos. 

 
 

14. Bid Security  
 

14.1. The Bidder shall submit a Bid Securing Declaration1 or any form of Bid Security in the 
amount indicated in the BDS, which shall be not less than the percentage of the ABC 
in accordance with the schedule in the BDS.  

                                                      
1 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and furnishing of 

the performance security or the performance securing declaration within ten (10) calendar days from receipt of Notice to Execute 
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14.2. The Bid and bid security shall be valid until [indicate date].  Any Bid not accompanied 

by an acceptable bid security shall be rejected by the Procuring Entity as non-
responsive. 
 

14.3. [Include if Framework Agreement will be used:] In the case of Framework 
Agreement, other than the grounds for forfeiture under the 2016 revised IRR, the bid 
security may also be forfeited if the successful bidder fails to sign the Framework 
Agreement, or fails to furnish the performance security or performance securing 
declaration.  Without prejudice on its forfeiture, bid securities shall be returned only 
after the posting of performance security or performance securing declaration, as the 
case may be, by the winning Bidder or compliant Bidders and the signing of the 
Framework Agreement.  

 
15. Sealing and Marking of Bids 
 

Each Bidder shall submit one copy of the first and second components of its Bid.  
 
The Procuring Entity may request additional hard copies and/or electronic copies of the Bid. 
However, failure of the Bidders to comply with the said request shall not be a ground for 
disqualification.   
 
If the Procuring Entity allows the submission of bids through online submission or any other 
electronic means, the Bidder shall submit an electronic copy of its Bid, which must be 
digitally signed. An electronic copy that cannot be opened or is corrupted shall be 
considered non-responsive and, thus, automatically disqualified. 

 
16. Deadline for Submission of Bids 
 

16.1. The Bidders shall submit on the specified date and time and either at its physical 
address or through online submission as indicated in paragraph 7 of the IB.   

 
16.2. [Include if Framework Agreement will be used:] For multi-year Framework 

Agreement, the submission of bids shall be for the initial evaluation of their technical 
and financial eligibility.  Thereafter, those declared eligible during the said initial 
eligibility evaluation and entered into a Framework Agreement with the Procuring 
Entity shall submit anew their best financial offer at the address and on or before the 
date and time indicated in the Call for each mini-competition. 

 
17. Opening and Preliminary Examination of Bids 
 

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place 
specified in paragraph 9 of the IB. The Bidders’ representatives who are present 
shall sign a register evidencing their attendance.   In case videoconferencing, 
webcasting or other similar technologies will be used, attendance of participants shall 
likewise be recorded by the BAC Secretariat.  
 
In case the Bids cannot be opened as scheduled due to justifiable reasons, the 
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 9184 
shall prevail.  
 

17.2. The preliminary examination of bids shall be governed by Section 30 of the 2016 
revised IRR of RA No. 9184. 

 

                                                                                                                                                                                  
Framework Agreement. 
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18. Domestic Preference 
 

18.1. The Procuring Entity will grant a margin of preference for the purpose of comparison 
of Bids in accordance with Section 43.1.2 of the 2016 revised IRR of RA No. 9184. 

 
18.2. [Include if Framework Agreement will be used:] For multi-year Framework 

Agreement, determination of margin of preference shall be conducted every call for 
Mini-Competition. 

 
19. Detailed Evaluation and Comparison of Bids 

 
19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids rated 

“passed,” using non-discretionary pass/fail criteria.  The BAC shall consider the 
conditions in the evaluation of Bids under Section 32.2 of the 2016 revised IRR of RA 
No. 9184. 

 
[Include the following options if Framework Agreement will be used:]  
a. In the case of single-year Framework Agreement, the Lowest Calculated Bid 

shall be determined outright after the detailed evaluation; 
 

b.  For multi-year Framework Agreement, the determination of the eligibility and 
the compliance of bidders with the technical and financial aspects of the projects 
shall be initially made by the BAC, in accordance with Item 7.4.2 of the 
Guidelines on the Use of Framework Agreement. 

 
19.2. If the Project allows partial bids, bidders may submit a proposal on any of the lots or 

items, and evaluation will be undertaken on a per lot or item basis, as the case 
maybe. In this case, the Bid Security as required by ITB Clause 15 shall be 
submitted for each lot or item separately. 

 
19.3. The descriptions of the lots or items shall be indicated in Section VII (Technical 

Specifications), although the ABCs of these lots or items are indicated in the BDS 
for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016 
revised IRR of RA No. 9184.  The NFCC must be sufficient for the total of the ABCs 
for all the lots or items participated in by the prospective Bidder.   

 
19.4. The Project shall be awarded as follows: 

 
Option 2 – One Project having several items grouped into several lots, which shall be 
awarded as separate contracts per lot. 
 

19.5. Except for bidders submitting a committed Line of Credit from a Universal or 
Commercial Bank in lieu of its NFCC computation, all Bids must include the NFCC 
computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA No. 9184, 
which must be sufficient for the total of the ABCs for all the lots or items participated 
in by the prospective Bidder. For bidders submitting the committed Line of Credit, it 
must be at least equal to ten percent (10%) of the ABCs for all the lots or items 
participated in by the prospective Bidder. 

 
20. Post-Qualification 

 
20.1. [Include if Framework Agreement will be used:] For multi-year Framework 

Agreement, all bidders initially determined to be eligible and financially compliant 
shall be subject to initial post-qualification.  The BAC shall then recommend the 
execution of a Framework Agreement among all eligible, technically and financially 
compliant bidders and the Procuring Entity and shall be issued by HoPE a Notice to 
Execute Framework Agreement.  The determination of the Lowest Calculated Bid 
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(LCB) shall not be performed by the BAC until a Mini-Competition is conducted 
among the bidders who executed a Framework Agreement.  When a Call for Mini-
Competition is made, the BAC shall allow the bidders to submit their best financial 
proposals on such pre-scheduled date, time and place to determine the bidder with 
the LCB. 

 
20.2. Within a non-extendible period of five (5) calendar days from receipt by the Bidder of 

the notice from the BAC that it submitted the Lowest Calculated Bid 
 

21. Signing of the Contract 
 

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 
shall form part of the Contract. Additional Contract documents are indicated in the 
BDS. 

 
[Include the following clauses if Framework Agreement will be used:]  
 
21.2. At the same time as the Procuring Entity notifies the successful Bidder that its bid 

has been accepted, the Procuring Entity shall send the Framework Agreement Form 
to the Bidder, which contract has been provided in the Bidding Documents, 
incorporating therein all agreements between the parties. 

 
21.3. Within ten (10) calendar days from receipt of the Notice to Execute Framework 

Agreement with the Procuring Entity, the successful Bidder or its duly authorized 
representative shall formally enter into a Framework Agreement with the procuring 
entity for an amount of One Peso to be paid to the procuring entity as a consideration 
for the option granted by the procuring entity to procure the items in the Framework 
Agreement List when the need arises. 

 
21.4. The Procuring Entity shall enter into a Framework Agreement with the successful 

Bidder within the same ten (10) calendar day period provided that all the 
documentary requirements are complied with. 

21.5. The following documents shall form part of the Framework Agreement: 

a. Framework Agreement Form; 
b. Bidding Documents; 
c. Call-offs; 
d. Winning bidder’s bid, including the Technical and Financial Proposals, and all 

other documents/statements submitted (e.g., bidder’s response to request for 
clarifications on the bid), including corrections to the bid, if any, resulting from 
the Procuring Entity’s bid evaluation; 

e. Performance Security or Performance Securing Declaration, as the case may 
be; 

f. Notice to Execute Framework Agreement; and 
g. Other contract documents that may be required by existing laws and/or specified 

in the BDS. 
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Bid Data Sheet 
ITB Clause  

1 The Procuring Entity is MARITIME INDUSTRY AUTHORITY-Central 
Office  
The Bid Reference No. is:  Public Bidding No. 2021-03 

2.1 
 
 
 
 

The Funding Source is: 
 

The Government of the Philippines (GOP) through 2021 General 

Appropriations Act (GAA) in the total amount of Four Million Seven 
Hundred Seventeen Thousand Pesos (Php 4,717,000.00). 

2.2 

The name of the Project is: 

PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND 

INSTALLATION OF OFFICE EQUIPMENT, FURNITURE AND 
FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-

LEGAZPI CITY. 

5.3.a 
 
 
 
 

The Bidder must have completed a single contract that is similar to this Project, 

equivalent to at least fifty percent (50%) of the ABC within the last three (3) 

years.  
 

For this purpose, similar contracts shall refer to PROCUREMENT OF 

DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE 

EQUIPMENT, FURNITURE AND FIXTURE FOR MARINA 

REGIONAL OFFICE BUILDING-LEGAZPI CITY. 

7.1.b Subcontracting is not allowed. 

8 
 
 

The procuring entity will hold a Pre-Bid Conference for this project on 04 
November 2021, 1:00 P.M. at the MARINA Board Room, 3

rd
 Floor, 

MARINA Building, A. Bonifacio Drive corner 20
th
 Street, Port Area, Manila. 
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10.1  

The Bidder shall submit the following Eligibility and Technical 

Documents, arranged, numbered or tabbed as enumerated below: 
 

CLASS A DOCUMENTS: 
 

Copy of the following Legal Documents (Eligibility Documents): 
 

i. Valid and current PhilGEPS Certificate of Registration and 

Membership in accordance with Section 8.5.2 of Revised IRR of 

RA9184. 
 

ii. Registration Certificate from Securities and Exchange 

Commission (SEC), Department of Trade and Industry (DTI) 

Registration for Sole Proprietorship and Cooperative 

Development Authority (CDA) for cooperative. 

 

iii. Valid and current Mayor’s/Business Permit issued by the city 

or municipality where the place of business of the prospective 

bidder is located. 
 

iv. Valid and current Tax Clearance per Executive Order 398, 

series of 2005 as finally reviewed and approved by the BIR. 

 

Technical Documents: 
 

v. Statement of prospective bidder of all its ongoing government 
and private contracts within the last three (3) years, including 

contracts awarded but not yet started, if any, whether similar or 
not similar in nature and complexity to the contract to be bid; 

and 
 

vi. Statement identifying the bidder’s single largest completed 

contract (SLCC) similar to the contract to be bid within the 

last three (3) years from the date of submission and receipt of 

bids equivalent to at least fifty percent 50% of the ABC. 

 
SLCC shall be supported by the Following: 

 Contract/Memorandum of Agreement; and 

 Certificate of end-user acceptance (EUA) or Official 
Receipt (OR)/Collection Receipt covering the full 
amount of the contract. 

 
Failure to submit a copy of the Single Largest Completed Contract with 

proof of completion is a valid ground for disqualification of the bidder. 

vii. Certificate of Net Financial Contracting Capacity 
viii. Omnibus Sworn Statement  
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11.1 
The Bidder shall submit the complete and signed Financial Bid Form inclusive of 

VAT and other applicable taxes. The amount should not exceed the ABC. 

13.2 
 

  Payment of the contract price shall be made in Philippine Pesos. 
 

14.2 Bids will be valid for 120 calendar days from date of bid opening. 

15 Each Bidder shall submit the following in one (1) big envelope duly labeled as 

follows:  

a.)  Be addressed to the Procuring Entity’s BAC  

b.)  Bear the name and address of the Bidder in CAPITAL LETTERS 

c.)  Bear the Name and Bid Ref. No. of the Project  

d.)  Contain the name of the project to be bid in CAPITAL LETTERS 

Bear the warning “DO NOT OPEN BEFORE ….” The date and  

Inside the one (1) big sealed envelope shall contain two (2) sets of sealed 
envelopes: 

a. The bidders must have at least three (3) client’s 
satisfaction rating from a government agency or a 
private corporation with whom the bidder had 
contract for the past two (2) years or on-going; 
and  

b. The bidders must have no pending case(s) against the 
government.  

c. Bidder must be in the business of manufacturing or 
supply/delivery of office equipment, office furniture and 
fixtures for at least three (3) years; and   

d. Bidder must have completed two (2) similar projects in 
the last three (3) years. 

e. Bidder shall be a duly licensed Filipino citizen/sole 
proprietorship; 

f. Partnerships duly organized under the laws of the 
Philippines and of which at least sixty percent (60%) of 
the interest belongs to citizens of the Philippines; 

g. Corporations duly organized under the laws of the 
Philippines, and of which at least sixty percent (60%) of 
the outstanding capital stock belongs to citizens of the 
Philippines; 

 

TO  :  THE BIDS AND AWARDS COMMITTEE 

   MARITIME INDUSTRY AUTHORITY 
 

FROM  : ____________________________________ 

          (Name of Bidder in Capital Letters) 
 

ADDRESS : ____________________________________ 

                   (Address of Bidder in Capital Letters) 
 

PROJECT :  __________ BID REF : ___________  
                    (In capital letters, indicate the phrase) 

 

“DO NOT OPEN BEFORE____________ ” 

                                                         (time for the opening of bids) 
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b) Second envelope must contain one original and two copies of 
Financial Bid Form duly marked as “original”, “copy 1”, and “copy 
2”. 

16.1 
 
 
 
 
 
 

The address for submission of bids is  

MARINA Records Office  

2nd Floor, MARINA Building, A. Bonifacio Drive corner 20
th

 Street, 

Port Area, Manila 
 

The deadline for submission of bids is 16 November 2021, 1:00 P.M. 

17.1 
 
 
 
 
 

The place of bid opening is  

 

MARINA Board Room, 3
rd

 Floor MARINA Building  

A. Bonifacio Drive corner 20
th

 Street, Port Area, Manila 

 

The date and time of opening is on: 16 November 2021, 2:00 P.M. 

19.3 

Item Description Qty Delivery Date 

Lot 1 

FURNITURE & FIXTURES   

OFFICE TABLE 21 
60 Days From 
Notice To Proceed 

OFFICE CHAIRS 21 
60 Days From 
Notice To Proceed 

OFFICE TABLE 21 
60 Days From 
Notice To Proceed 

OFFICE CHAIRS 21 
60 Days From 
Notice To Proceed 

conference table 1 
60 Days From 
Notice To Proceed 

dining set 1 
60 Days From 
Notice To Proceed 

dormitory bed (3) 3 
60 Days From 
Notice To Proceed 

sala set RD 1 
60 Days From 
Notice To Proceed 

sala set 5 
60 Days From 
Notice To Proceed 

dining set 4 
60 Days From 
Notice To Proceed 

steel filing cabinet 2 
60 Days From 
Notice To Proceed 

gang chairs 10 
60 Days From 
Notice To Proceed 

monoblock chairs 150 
60 Days From 
Notice To Proceed 

folding tables 12 
60 Days From 
Notice To Proceed 

TOTAL:  P1,155,000.00  
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Lot 
2 

OFFICE EQUIPMENT   

Photocopying machine 2 
60 Days From 
Notice To Proceed 

Projector with white screen 2 
60 Days From 
Notice To Proceed 

DLSR Camera 2 
60 Days From 
Notice To Proceed 

UPS 2 
60 Days From 
Notice To Proceed 

UPS 2 
60 Days From 
Notice To Proceed 

PRINTER multi-function 8 
60 Days From 
Notice To Proceed 

PRINTER A3 1 
60 Days From 
Notice To Proceed 

DESK TOP COMPUTER 8 
60 Days From 
Notice To Proceed 

LAPTOP 6 
60 Days From 
Notice To Proceed 

CCTV 1 
60 Days From 
Notice To Proceed 

MOBILE PHONE 10 
60 Days From 
Notice To Proceed 

surround speakers 1 
60 Days From 
Notice To Proceed 

Podium 1 
60 Days From 
Notice To Proceed 

Dual way intercom (frontline) 5 
60 Days From 
Notice To Proceed 

Megaphone 1 
60 Days From 
Notice To Proceed 

VHF Marine Radio 1 
60 Days From 
Notice To Proceed 

LED TV 55 2 
60 Days From 
Notice To Proceed 

LED TV 42" 6 
60 Days From 
Notice To Proceed 

REFRIGERATOR 5 
60 Days From 
Notice To Proceed 

Typewriter 2 
60 Days From 
Notice To Proceed 

 TOTAL: P2,795,000.00  
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Lot 
3 

Other Office Equipment   

roll up screed blinds 1 
60 Days From 
Notice To Proceed 

roll up door 1 
60 Days From 
Notice To Proceed 

map of bicol 1 
60 Days From 
Notice To Proceed 

marina logo with lights 1 
60 Days From 
Notice To Proceed 

FIRE EXTINGUISHER 20 
60 Days From 
Notice To Proceed 

Portable Air Pump/Compressor 1 
60 Days From 
Notice To Proceed 

High Pressure Washer 1 
60 Days From 
Notice To Proceed 

Vacuum Cleaner 1 
60 Days From 
Notice To Proceed 

Grass Cutter 1 
60 Days From 
Notice To Proceed 

Counter Top Table (reception) 1 
60 Days From 
Notice To Proceed 

Counter Top Table (2f DSS) 1 
60 Days From 
Notice To Proceed 

Counter Table Long 4 
60 Days From 
Notice To Proceed 

 TOTAL P767,000.00  
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Section IV. 

 

General Conditions of Contract 
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1. Scope of Contract 

 

This Contract shall include all such items, although not specifically mentioned, that can 

be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised IRR, 

including the Generic Procurement Manual, and associated issuances, constitute the 

primary source for the terms and conditions of the Contract, and thus, applicable in 

contract implementation.  Herein clauses shall serve as the secondary source for the terms 

and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No. 

9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement 

activities, the advertisement, posting, or invitation of which were issued after the 

effectivity of the said amendment.   

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC).   

 

2. Advance Payment and Terms of Payment 

 

2.1. Advance payment of the contract amount is provided under Annex “D” of the 

revised 2016 IRR of RA No. 9184. 

 

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial 

or staggered delivery of the Goods procured, provided such partial payment shall 

correspond to the value of the goods delivered and accepted in accordance with 

prevailing accounting and auditing rules and regulations.  The terms of payment 

are indicated in the SCC. 

 

[Include the following clauses if Framework Agreement will be used:]  

 

2.3. For a single-year Framework Agreement, prices charged by the Supplier for 

Goods delivered and/or services performed under a Call-Off shall not vary from 

the prices quoted by the Supplier in its bid. 

 

2.4. For multi-year Framework Agreement, prices charged by the Supplier for Goods 

delivered and/or services performed under a Call-Off shall not vary from the 

prices quoted by the Supplier during conduct of Mini-Competition.  

 

3. Performance Security 

 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from the 

Procuring Entity but in no case later than  prior to the signing of the Contract by both 

parties, the successful Bidder shall furnish the performance security in any of the forms 

prescribed in Section 39 of the 2016 revised IRR of RA No. 9184.{[Include if 

Framework Agreement will be used:] In the case of Framework Agreement, the Bidder 

may opt to furnish the performance security or a Performance Securing Declaration as 

defined under the Guidelines on the Use of Framework Agreement.}   
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4. Inspection and Tests 

 

The Procuring Entity or its representative shall have the right to inspect and/or to test the 

Goods to confirm their conformity to the Project {[Include if Framework Agreement will 

be used:] or Framework Agreement} specifications at no extra cost to the Procuring 

Entity in accordance with the Generic Procurement Manual.  In addition to tests in the 

SCC, Section IV (Technical Specifications) shall specify what inspections and/or tests 

the Procuring Entity requires, and where they are to be conducted.  The Procuring Entity 

shall notify the Supplier in writing, in a timely manner, of the identity of any 

representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, including 

access to drawings and production data, shall be provided by the Supplier to the 

authorized inspectors at no charge to the Procuring Entity.  

 

5. Warranty 

 

6.1. In order to assure that manufacturing defects shall be corrected by the Supplier, a 

warranty shall be required from the Supplier as provided under Section 62.1 of the 

2016 revised IRR of RA No. 9184.  

  

6.2. The Procuring Entity shall promptly notify the Supplier in writing of any claims 

arising under this warranty.  Upon receipt of such notice, the Supplier shall, repair 

or replace the defective Goods or parts thereof without cost to the Procuring 

Entity, pursuant to the Generic Procurement Manual. 

 

6. Liability of the Supplier 

 

The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines.  

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity. 
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Section V.  

 

 

Special Conditions of Contract 
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Special Conditions of Contract 
 

GCC Clause  

1 

The contract shall have provisions for General Conditions, Special 
Conditions, Schedule of Delivery of Requirements and Technical 
Specifications specified under Section IV, V, VI and VII respectively of 
the Bid Documents. 

 

2.1 Not allowed. 

3 No further instruction. 
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Section VI. 

 

Schedule of Requirements 
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    Section VI. Schedule of Requirements 
 

Item Description Qty Delivery Date 

Lot 1 FURNITURE & FIXTURES   

 OFFICE TABLE 21 
60 Days From 
Notice To Proceed 

 OFFICE CHAIRS 21 
60 Days From 
Notice To Proceed 

 OFFICE TABLE 21 
60 Days From 
Notice To Proceed 

 OFFICE CHAIRS 21 
60 Days From 
Notice To Proceed 

 conference table 1 
60 Days From 
Notice To Proceed 

 dining set 1 
60 Days From 
Notice To Proceed 

 dormitory bed (3) 3 
60 Days From 
Notice To Proceed 

 sala set RD 1 
60 Days From 
Notice To Proceed 

 sala set 5 
60 Days From 
Notice To Proceed 

 dining set 4 
60 Days From 
Notice To Proceed 

 steel filing cabinet 2 
60 Days From 
Notice To Proceed 

 gang chairs 10 
60 Days From 
Notice To Proceed 

 monoblock chairs 150 
60 Days From 
Notice To Proceed 

 folding tables 12 
60 Days From 
Notice To Proceed 

 

Lot 2 OFFICE EQUIPMENT   

 Photocopying machine 2 
60 Days From 
Notice To Proceed 

 Projector with white screen 2 
60 Days From 
Notice To Proceed 

 DLSR Camera 2 
60 Days From 
Notice To Proceed 

 UPS 2 
60 Days From 
Notice To Proceed 

 UPS 2 
60 Days From 
Notice To Proceed 

 PRINTER multi-function 8 
60 Days From 
Notice To Proceed 

 PRINTER A3 1 
60 Days From 
Notice To Proceed 

 DESK TOP COMPUTER 8 60 Days From 
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Notice To Proceed 

 LAPTOP 6 
60 Days From 
Notice To Proceed 

 CCTV 1 
60 Days From 
Notice To Proceed 

 MOBILE PHONE 10 
60 Days From 
Notice To Proceed 

 surrround speakers 1 
60 Days From 
Notice To Proceed 

 Podium 1 
60 Days From 
Notice To Proceed 

 Dual way intercom (frontline) 5 
60 Days From 
Notice To Proceed 

 Megaphone 1 
60 Days From 
Notice To Proceed 

 VHF Marine Radio 1 
60 Days From 
Notice To Proceed 

 LED TV 55 2 
60 Days From 
Notice To Proceed 

 LED TV 42" 6 
60 Days From 
Notice To Proceed 

 REFRIGERATOR 5 
60 Days From 
Notice To Proceed 

 Typewriter 2 
60 Days From 
Notice To Proceed 

 

Lot 3 Other Office Equipment   

 roll up screed blinds 1 
60 Days From 
Notice To Proceed 

 roll up door 1 
60 Days From 
Notice To Proceed 

 map of bicol 1 
60 Days From 
Notice To Proceed 

 marina logo with lights 1 
60 Days From 
Notice To Proceed 

 FIRE EXTINGUISHER 20 
60 Days From 
Notice To Proceed 

 Portable Air Pump/Compressor 1 
60 Days From 
Notice To Proceed 

 High Pressure Washer 1 
60 Days From 
Notice To Proceed 

 Vacuum Cleaner 1 
60 Days From 
Notice To Proceed 

 Grass Cutter 1 
60 Days From 
Notice To Proceed 

 Counter Top Table (reception) 1 
60 Days From 
Notice To Proceed 

 Counter Top Table (2f DSS) 1 
60 Days From 
Notice To Proceed 

 Counter Table Long 4 
60 Days From 
Notice To Proceed 
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Bidders must state in the statement of compliance either “Comply” or “Not Comply” 

against each of the individual parameters of each Specification. 
 

 

Name of Company in Print 
 

 

Signature Printed Name of Authorized Representative 
 

 

                  Date 
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Section VII. 

 

Technical Specifications 
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Technical Specifications 

 
A. LOT 1 - FURNITURE AND OTHER OFFICE EQUIPMENT 
 

ITEMS QTY DESCRIPTION ROOM SECTION TOTAL COST 

Office 
Tables 
(junior 
executive) 

21 pcs 

Office Table with drawer 
and top glass, Heavy-duty 
Particle Board Panels 
with a Moisture Resistant 
PVC Laminate Veneer in 
Wenge Finishor, Under 
table side shelf and 4 
drawers for Optimal 
Storage or L-shaped table 
with pedestal drawer and 
glass top, 60”x48”, with 
CPU holder and hole 
(open/close) for cables 

  
For 
permanent 
employees 

              

Office 
Chairs 
(junior 
executive) 

21 pcs 

Junior Executive Chair – 
High back swivel chair 
p.u., leatherette 
upholstered pneumatic-
height seat height 
adjustment, with tilt 
mechanism with gas lift & 
metal caster and chromed 
starbase 

  
For 
permanent 
employees 

             

Office 
Tables  

21 pcs 

Office Table with drawer 
and top glass–48x24x30, 
with CPU holder and hole 
for cables 

  For JO’s   

Office 
Chair  

21 pcs 

Midback swivel chair with 
arm rest with tilt function; 
pneumatic seat height 
adjustment (gas lift) and 
swivel tilt molded foam 
cushion fully upholstered 

  For JO’s              

Conference 
Table and 
Chairs (12-
seaters) 

1 table 
with 12 
chairs 

Conference Table 
Conference 
Room 

              

  

Size:L.3500 * W.1200 * 
H.760mm  
 
Material: Solid Surface 
 
Color: White  or 
customized 
 
> should have holes for 
cables 
 
Chairs:  Mid Back Mesh 
Office Chair 
 
Thick Ergo dynamic 
cushion, black high 
quality mesh upholstery, 
100kg weight capacity, tilt 
lock mechanism, 300mm 
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chromed steel base and 
PPCasters, pneumatic 
height adjustment, 360 
degrees swivel function 

Dining Set 
1 table 
& 4 
chairs 

4-seaters 
Table Materials: Wood – 
MDF with Veneer 
 
Table Size: L1100 x D700 
x H750mm 
 
Chair: 18 x 16 x 41 inches 
 
Chair Materials/Color: PU 
Black Cushion Seat 
 
Color: Walnut/Dark brown 

Director’s 
Office 

RD 
         
 

Dormitory 
Bed with 
mattress (3 
units) 

3 units 
double 
deck 

Bed frame – Steel, 36 x 
75 (Twin Size) 

Dormitory/Q
uarters 

  
         
 

  

Mattress – foam, 4 x 60 x 
75 (Twin Size) 
 
Pillow – Microfiber 
 
Pillow case and Bedsheet 
– cotton, dark colored 
(Navy blue/Gray) Fitted 
and Garterized 

   

Sala Set / 
Sofa (for 
RD) 

1 set 

Black, Leatherette, with 
Center table 
 
One Seater – two (2) 
pieces, leatherette, 36” 
width x 38” depth x 34” 
height 
 
Four Seater – one (1) 
piece, leatherette, 117” 
width x 38” depth x 34” 
height 
 
Center Table – Steel with 
Glass top, size = 4’6” / 
137 cm 

Director’s 
Office 

  
              
 

Sala Set / 
Sofa 
(Lounge 
Areas)  

5 sets 

L-shape Sofa 
Dimensions (mm): 2480d 
x 3160w x 600h 
Upholstered 
 
Perfect for reception 
areas, waiting rooms, 
employee communal 
areas or even at home 
 
The low, relaxed lounge 
soft seating has perfect 
proportions and a clean, 
simple chrome leg frame 
detail. 

GF 
 
 
 
2F 

MFAS 
MDS/STCW 
 
 
FS/LS 
 
 
DSS/MSS/S
RS/ES 
 
 
 
 
 
 
OD-Sec 

                
 

Dining Set - 4 set Material: Wood GF Section                
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(4-seater)  
Color: Dark Brown, 
Dimension: Table: 79 x 
39 x H29 inches ; Chair: 
19 x 18 x 40 inches 

 
2F 

Heads 
 
 
(MFAS/STC
W & MDS/FS 
& LS/DSS, 
MSS & SRS) 

 

Steel Filing 
Cabinets  

2 units 

Product Features 

· High quality cold-rolled steel 

· The drawers are designed to 
accommodate (Letter and Legal 
size files 

· Drawers glide on hanging 
imported bearing type channel 

· With 01-adjustable divider per 
each drawer 

· Recessed handles with label 
holder, 01-cylinder lock and 02-
pcs. Keys 

· Finish: Smooth Plain Enamel 
(Standard Color: Beige, Blue, 
Flat Brown, Gray, Green and 
Wrinkle Brown) 

Overall Dimension: 52” Height x 
18.5” Width x 26” Depth 

 

2F 
MSS-1 
 
SRS-1 

            
 

Gang 
Chairs (5-
seaters) 

10 sets 

Material: Chrome Plated 
Steel, stainless steel, 5-
Seater Dimension: L2960 
x W680 x H800 mm 

GF/2F 

FS/LS, 
MDS/STCW, 
SRS/DSS/M
SS 

         
 

Monoblock 
Chairs 

150 pcs 

Heavy duty, color: Beige 
 
Dimensions: Seat Width: 
396mm, Seat Depth: 
360mm, Front Legs 
Distance: 410mm, Side 
Legs Distance Left: 
411mm, Side Legs 
Distance Right: 428mm, 
Back Legs Distance: 
201mm, Back Rest 
Height: 871mm, Seat 
Back Height: 473mm, 
Seat Height: 433mm, 
Gross Weight: 2.80kgs 

Multi-
purpose 
Hall 

            

Folding 
tables,  

12 pcs 

Heavy duty, rectangular 
plastic table fold in half, 
thick top panel, 6ft., 180 
cm X 74 cm X 74 cm / 70 
X 29 X 29 Inch, materials: 
HDPE / Steel 

Multi-
purpose 
Hall 

  
                
 

    T O T A L     
         
1,155,000.00  

 

 

B.  LOT 2 - OFFICE, IT & COMMUNICATION EQUIPMENT 
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ITEMS QTY. DESCRIPTION ROOM SECTION TOTAL COST 
Photocopying 
machine 

2 units Inkjet multi-function 
devices, can print A3 
color, wireless, wired 
LAN, airprint, direct 
wireless, more than 
500 sheets paper 
capacity, LCD display 
(touch), auto duplex, 
can reduce/enlarge 
documents, with 
multiple paper tray 
(short, long, A4, A3) 

GF  1- 
MFAS/MDS/
STCW 

   
  
 
 

Projector with 
white screen 

2 units · White Light Output 
3,200 lumens, Colour 
Light Output 3,200 
lumens 
 
· WXGA Resolution 
 
· Real-Time Auto 
Keystone Correction 
 
· Split Screen 
Projection 
 
· Hassle-Free 
Presentation with 
USB 3-in-1 Display 
Feature 

Multi-
purpose 
Hall & 
Conferenc
e Room 

  

DLSR 
Camera 

2 units Raw and JPEG 
format 
Interchangeable 
lenses 
Video Recording 
At least 24 
Megapixels/Resolutio
n 
Camera Modes 
ISO Range 
Focus Points 
Depth of Field 
Preview 
Full Frame vs 
Cropped Sensor 
Built in Flash 
Live View 
Swivel/Adjustable 
LCD 
Touch Screen 
GPS/Wifi 
Build in ND Filter 
HDR Mode 
Dual Memory Cards 

 MDAS/ 
ORD 

 

Uninterruptibl
e Power 
Supply (UPS) 

2 units 1000-1200 watts 
output capacity 
(utilized for the 
HIPRINT P2000 – 
SRB Printer and 
FARGO 
DTC5500LMX-SID 
Printer) 

GF MDS/STCW  
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Uninterruptibl
e Power 
Supply (UPS) 

2 units 1500-2000 watts 
output capacity 
(utilized for the 
HILAM R2000 – SRB 
Laminator and for 
MATICA EDIsecure 
XID Printer ILM-
CMP-ID Printer) 

GF MDS  

Printer, multi-
function 

8 units Print, Scan, Copy & 
Fax for Legal size 
bond paper, with 
affordable & 
continuous ink 

GF/ 
2F 

MFAS-2/ 
STCW/LS/O
D/SRS/ES 

 

Printer, A3, 
multi-function 

1 unit can print, scan & 
photocopy A3 size of 
paper, Ink Tank 
Continuous 

2F MSS  

Desktop 
Computer 

8 units CPU Specs: 
Processor – i5 10th 
gen 
Memory (RAM) – 8gb 
DDR4  
Hard disk/SSD – 1TB 
Atleast 1 gb256 bit 
video card 
With OS bundle & 
office application 
licensed 
includes:  monitor, 
keyboard and mouse 
 

 MFAS/SRS/
OD 
Sec/MSS/D
SS-
winvis/FS 

 

Laptop 6 units Atleast i5 10th gen, 
256 GB SSD, 8GB 
RAM 
With OS bundle & 
office application 
licensed, 18" screen 

 3-MFAS, 1- 
STCW, 1-
DSS/SRS/M
SS, 1-RD 

 

CCTV 
Camera, 8 
units 
outdoors & 6 
units indoors 

1 set 
outdoor
, 2 sets 
indoor 

Two-way audio 
IP Cams 
AI motion detection 
Face recognition 
Real time remote 
monitoring 
Night vision support 
Cloud storage 
"Compression up to 
H.265+ 
 with monitor 
> All Materials and 
installation" 

 MRO V  

Mobile Phone 10 units Android, smart phone 
 
At least with the 
following Product 
Features: 
Body Dimension: 165 
x 77.4 x 8.4 mm 
(6.50 x 3.05 x 0.33 
in) 
Build: Glass front 
(Gorilla Glass 3), 
plastic frame, plastic 
black 

 Section 
Heads 
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Type: Super 
AMOLED, 90Hz, 800 
nits (HBM) 
OS:Andoid 11, One 
UI 3.1 
Chipset: Qualcomm 
SM7125 Snapdragon 
720G (8 nm) 
CPU: Octa-core 
Internal: 128GB 6GB 
RAM / 128GB 8GB 
RAM / 256GB 8GB 
RAM 
Main Camera: 64 MP 
(wide), 8 MP 
(telephoto), 12 MP 
(ultrawide), 5 MP 
(macro) 
Selfie Camera: 32 
MP (wide) 
USB Type-C 2.0, 
USB On-The-Go 
Fingerprint Sensor 
Battery: Li-Ion 5000 
mAh, non-removable 

Surround 
Built-in 
Speaker with 
wireless 
microphones 

 Bluetooth ceiling 
speakers, digital 
signal processing, 
with amplifier mixer 
Wireless microphone 
• Individual volume 
controls on each 
channel 
• On/Off power switch 
• 4 Individual 3-pin 
XLR balanced 
microphone outputs 
+ One 1/4-inch mixed 
output 
• 2 removable 
antennas 
• Rugged 1RU Metal 
Receiver Chassis 
• Quartz Controlled 
Fixed Frequency 

Multi-
purpose 
Hall 

MRO V  

Podium with 
Logo and 
built-in 
microphone 
and speakers 

1 set made of wood/acrylic 
with stainless steel, 
standard size and 
height, portable 
Size:  121 x 50 x 45 ft 

Multi-
purpose 
Hall 

MRO V  

Dual-way 
Intercom 
microphone 
and speaker 
system 

5 units Dual-way 
intercommunication 
and audio recording 
and with a 
microphone of atleast 
-48db 20Hz-20KHz 
(to be utilized at the 
Frontline counters 

GF MDS/STCW
/Cashier 

 

Megaphone 1 unit 50 watt peak power 
and can propel voice 
and sounds up to 
1200 yards, 3 audio 
modes: record, siren 

MRO v   
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and talk 

VHF  Marine 
Radio 

4 units 
& 1 
base 

Mobile UHF/VHF 
25W Two-way Radio 
with GPS 1000 
Channels 

MRO V   

LED 
Television 

2 units 55 inchesFlat screen 
Television with digital 
channels, Smart 
TV,With VGA and 
HDMI Ports supports, 
USB Plug and Play 
for files 
includingvideos, 
audio out 

2F RD/Confere
nce room 

 

LED 
Television 

6 units 42 inchesFlat screen 
Television with digital 
channels, Smart 
TV,With VGA and 
HDMI Ports supports, 
USB Plug and Play 
for files 
includingvideos, 
audio out 

GF 1 -
(DSS/MSS/
SRS/ES), 1- 
MDS/STCW
, 1 - 
examination 
room, 1 - 
MFAS), 1 – 
OD, 1 – 
LS/FS 

 

Refrigerator 5 units 5 cu. ft., single door GF 
2F 
2F 

MDS/STCW 
SRS/FS 
OD/MFAS/ 

 

Typewriter 2 units Standard Manual 
Typewriter 
Available in 15", 18", 
24" carriage 
With 3 position ribbon 
selector 
With tabulator setting 
Line spacing -
1/1.5/2/2.5/3 
Metal casing 
Available in Elite or 
Pica typestyle 
With Philippine 
keyboard 
Brand New 

GF/2F Cashier/FS  

  TOTAL   2,795,000.00 
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C. LOT 3 - OTHER OFFICE EQUIPMENT 

 

ITEMS Qty DESCRIPTION ROOM SECTION TOTAL COST 

Roll-up 
Screen/Roller 
basic blinds 

set Venetian blinds and 
shade for windows 
 
Materials supplies and 
fabrication including 
installation 
Dimensions: (units in 
centimeter) 
Sets > Height x Width 
48 > 120 x 120    
24 >  60 x 120  
1   >  60 x 60 
2   >  90 x 165   
3   >  220 x 450 
7   >  115 x 240 
1   >  80 x 325 
2   >  160 x 180 

GF/2F/3F All windows 
and panel 
glass 

 

Roll-up door 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

set 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

manual, galvalum, Ga. 
22 (.6) 
 
H-2640mm W- 4280 
mm, 3 panels 
 
H-2640mm W- 4630 
mm, 2 panels 
 
H-2590mm W- 1860 
mm, 1 panel 
 
H-2640mm W- 2020 
mm, 1 panel 
 
H-2640mm W- 4710 
mm, 2 panels 
 
H-2640mm W- 4640 
mm, 2 panels 
 

GF 
entrance 
 
 
 
 
 
 
 
 
 
 
 
 
door 
 
 
 
 
 
 
 

MRO V 
Ground 
floor 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Map of Bicol 
Region 
showing major 
ports and 
municipal 
(Wall art mold) 

1 
unit  

Size:  6 x 9 ft., With 
glass frame, metal-like 
sidings 

2F Conference 
room 

 

MARINA Logo 
with Lights 

1 
unit 

Single face, 3 x 14 ft Front   

Fire 
extinguisher 

20 
pcs 

ABC Fire Extinguishers 
to MRO V building, 20 
Lbs 

MRO V 
Bldg 

MRO V  

Portable Air 
Pump/Air 
Compressor 

1 
unit 

Oil free quiet pressure 
air pump, Manicure 
airbrush air tank, 
Power: 750W, Flow 

MRO V 
Bldg 

MRO V  
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rate: 65L/min., Tank 
capacity:  24L, Voltage:  
220V, Weight:  21kg, 
Dimensions: 
53.5x26x51.5cm 

High Pressure 
Washer 

1 
unit 

1) Power high pressure 
cleaner; 2) Built-in 
aerospace grade pure 
copper induction motor; 
3) Pump head - 
turbocharger 
technology, 3x14mm 
plunger three-cylinder 
swash plate pump; 4) 
High quality aluminum 
material shell; 5) Super 
large water output and 
water out quickly in 3 
seconds; 6) Easy to 
carry, self-priming dual 
purpose, water source 
from faucet and 
parkside; 7) Complete 
accessories.       Rated 
Voltage:  220-230V, 
Peak power:  3800W, 
Rated power: 2800W, 
Peak water pressure: 
170 
Bar/17Mpa/2465Psi, 
Rated water pressure: 
150Bar/15Mpa/2175Psi, 
Water flow: 12L/Min, 
Water outlet speed: 3S, 
Plunger Specs: 14mm, 
net weight: 10.5kg, 
Noise reduction: 60DB-
90DB, Appearance size: 
294x290x580.2mm 

MRO V 
Bldg 

MRO V  

Vacuum 
Cleaner 

1 
unit 

25L, 1250 watts 
wet and dry 

MRO V 
Bldg 

MRO V  

Grass cutter 1 
unit 

4 strokes, 
gasoline/petrol type,  
speed 13.8 km/hr 

MRO V 
Bldg 

MRO V  

Counter Top 
Table with 2 
chairs 

1 set Customized counter top 
table with two (2) high 
chairs to be located at 
the reception area main 
entrance 

GF Reception 
(Entrance) 

 

Counter Top 
for Receiving 
Area (2F) 

1 set Customized counter top 
table, L = 3.7 m, W= 
0.3m, H= 1.10m / 
standard height 
measurement 

2F MSS/ DSS/ 
SRS 

 

Counter table, 
Long for 
seafarers & 
clients 

2 
units 
 
 
 
 
 
 
 

Minimalist Office Desk 
Table, Long (120cm x 
60cm x 74cm) 47.24in x 
20in x 2ft 5in or 
standard height 
measurement for filling 
out forms of seafarers 
 
 

GF 
 
 
 
 
 
 
 
 

MDS & 
STCW 
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2 
units 

 
 
 
Minimalist Office Desk 
Table, Long (120cm x 
60cm x 74cm) 47.24in x 
20in x 2ft 5in or 
standard height 
measurement for filling 
out forms of 
stakeholders/operators 
& clients   

 
 
 
 
2F 
(hallway) 

 
 
 
FS & LS/ 
SRS/ 
MSS/DSS 

  TOTAL   767,000.00 

 

 

 

Bidders must state in the statement of compliance either “Comply” or “Not Comply” 

against each of the individual parameters of each Specification. 
 

 

Name of Company in Print 
 

 

Signature Printed Name of Authorized Representative 
 

 

Date 
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Section VIII.  

 

Bid Form, Annexes and  

Checklist of Technical and  

Financial Documents
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COMPANY LETTERHEAD 
 

Statement of ongoing government and private contracts 

 
PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE 

EQUIPMENT, FURNITURE AND FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-
LEGAZPI CITY 

 

Statement of all its ongoing government and or private contracts within the last three 

(3) years, including contracts awarded but not yet started, if any, whether similar or 

not similar in nature and complexity to the Contract to be bid. 

 

Name of 

client 

Name of 

Contract 

Date and 

status of 

contract 

Kinds 

of 

Goods 

Amount of 

contract 

Value of 

outstanding 

contracts 

Date of 

Delivery 

Purchase 

order 

Number/s or 

Date of 

Contract/s 

        

        

        

        

Total value of outstanding contract:   

 

 
CERTIFIED CORRECT: 

 

 

Name and Signature of Authorized Representative 

Position 

Date 

Annex “A” 
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COMPANY LETTERHEAD 
 

Statement of Single Largest Completed Contract (SLCC) 

 
PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE 

EQUIPMENT, FURNITURE AND FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-
LEGAZPI CITY 

 

Statement of Single (1) Largest Completed Contract of Similar nature within the last three (3) years 

from the date of submission and receipt of bids amounting to at least fifty percent (50%) of the 

Approved Budget of the Contract (ABC) 
 

 
 

Name 

of client 

Name of 

Contract 

Date of 

contract 

Kinds of 

Goods 

Value of 

contract 

Date of 

completion 

Contract 

Memorandum of 

Agreement; and 

Certificate of 

End-user’s 

Acceptance 

(EUA) or 

Official Receipt 

(OR)/ Collection 

Receipt covering 

the full amount 

of contract 

(copies attached)  

       

       

       

       

 

 

CERTIFIED CORRECT: 

 

 

 
Name and Signature of Authorized Representative 

Position 

Date 

Annex “B” 
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COMPANY LETTERHEAD 

 
PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE EQUIPMENT, 

FURNITURE AND FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-LEGAZPI CITY 

 

Certificate of Net Financial Contracting Capacity 

(Please show figures at how you arrived at the NFCC) 

 

This is to   certify that our Net   Financial Contracting Capacity (NFCC) is 
 (P ) which is at least equal to the ABC to be bid. The 

amount is computed as follows: (Please show computation of NFCC) 

 
NFCC = [(CA-CL) (15)] – C 

 
Where: 

CA = Current Assets 

CL = Current Liabilities 

C = Value of all outstanding or uncompleted portions of the projects 

under on-going contracts, including awarded contracts yet to be 

started, coinciding with the contract to be bid. 

 

NOTE: 

 
The values of the bidder’s current assets and current liabilities shall be based on the latest Audited 

Financial Statements submitted to the BIR (Sec. 23.4.1.4.), Revised IRR of RA 9184. 

 
Issued this day of ,20  

 

 

Name & Signature of Authorized Representative 
 

 

Position 
 

 

Date 

Annex “C” 
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COMPANY LETTERHEAD 

PROCUREMENT OF DESIGN, SUPPLY, DELIVERY AND INSTALLATION OF OFFICE 
EQUIPMENT, FURNITURE AND FIXTURE FOR MARINA REGIONAL OFFICE BUILDING-

LEGAZPI CITY 
 

Joint Venture Agreement* 

This PROTOCOL/UNDERTAKING OF AGREEMENT TO ENTER INTO JOINT 

VENTURE, executed by: 
 

……………………………a sole proprietorship/partnership/corporation duly organized and 

existing   under   and   by   virtue   of   the   laws   of   the   Philippines,   with   offices   located   at 

……………………,  …………………………,  represented  herein  by  its ………………………, 
……………………………., hereinafter referred to as 

“……………………………”; 
 

-and- 
 

……………………….. a sole proprietorship/partnership/corporation duly organized and existing 

under and by virtue of the laws of the Philippines, with offices located at ……………………, 

…………………………, represented herein by its ………………………, 
……………………………., hereinafter referred to as 

“……………………………”; 
 

-and- 
 

……………………….. a sole proprietorship/partnership/corporation duly organized and existing 

under and by virtue of the laws of the Philippines, with offices located at ……………………, 

…………………………, represented herein by its ………………………, 
……………………………., hereinafter referred to as ………………………”; 

(hereinafter referred to collectively as “Parties”) 

 

For submission to the Bids and Awards Committee of the MARITIME INDUSTRY 

AUTHORITY, pursuant to Section 23.1 (b) of the Revised Implementing Rules and Regulations 

(IRR) of Republic Act (RA) No.9184. 
 

WITNESSETH That: 
 

WHEREAS, the Parties desire to participate as a joint venture in the public bidding that will be 

conducted by the MARITIME INDUSTRY AUTHORITY, pursuant to Republic Act No. 9184 

and its implementing rules and regulations, with the following particulars: 

 

Bid Reference No.  

Name/Title of Procurement Project  

Approved Budget for the Contract  

 

NOW, THEREFORE, in consideration of the foregoing, the Parties undertake to enter into a 

JOINT VENTURE and sign a Joint Venture Agreement relative to their joint cooperation for 

this bid project, in the event that their bid is successful, furnishing the MARINA BAC a duly signed 

and notarized copy thereof within ten (10) calendar days from receipt of Notice from the BAC that 
 
 
 
 
 

 

----------------- 
 

*if applicable

Annex “D” 
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our bid has the lowest calculated responsive bid or highest rated responsive bid (as the case may 

be). 
 

That furthermore, the parties agree to be jointly and severally under the said Joint Venture 

Agreement; 
 

THAT finally, failure on our part of enter into the Joint Venture and/or sign the Joint Venture 

Agreement for any reason after the Notice of Award has been issued by shall be a ground for non- 

issuance of the Notice to Proceed, forfeiture of our bid security and such other administrative 

and/or civil liabilities as may be imposed by MARINA under the provisions of R.A. 9184 and its 

Revised IRR, without any liability on the part of MARINA. 

This undertaking shall form an integral part of our Eligibility documents for the above-cited project. 

IN WITNESS WHEREOF, the parties have signed this Protocol/Undertaking on the date first above- 

written. 
 

Bidder’s Representative/Authorized Signatory 

 

 

SUBSCRIBED AND SWORN TO BEFORE ME this day of at 

 ,Philippines.  Affiant exhibited to me his/her competent evidence of Identity (as 

defined by 2004 Rules on Notarial Practice issued at ___________, 

Philippines. 
 

 

                                                                                            NOTARY PUBLIC 

 

 

 

Doc. No. 

_______; 

Page No. ______; 

Book No. ______; 

Series of   
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COMPANY LETTERHEAD 
 

 

Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

_________________________________________________________________________ 

  

REPUBLIC OF THE PHILIPPINES) 

CITY OF _______________________) S.S. 

 

  

BID SECURING DECLARATION 

Project Identification No.: [Insert number] 

  

To: [Insert name and address of the Procuring Entity] 

  

I/We, the undersigned, declare that: 

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, which may be in 

the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement contract with any 

procuring entity for a period of two (2) years upon receipt of your Blacklisting Order; and, (b) I/we will pay the 

applicable fine provided under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen 

(15) days from receipt of the written demand by the procuring entity for the commission of acts resulting to the 

enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR 

of RA No. 9184; without prejudice to other legal action the government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following circumstances:  

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your request; 

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such effect, and (i) I/we 

failed to timely file a request for reconsideration or (ii) I/we filed a waiver to avail of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have furnished the 

performance security and signed the Contract. 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] [year] at [place of 

execution].                                                   

[Insert NAME OF BIDDER OR ITS AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

 

[Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 

 

 

 

 

 

 

 

 

 

Annex “E” 
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COMPANY LETTERHEAD 

 

Omnibus Sworn Statement (Revised) 
 

 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], after having been 

duly sworn in accordance with law, do hereby depose and state that: 

 

1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of Bidder] with office 

address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and designated 

representative of [Name of Bidder] with office address at [address of Bidder]; 

 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name of Bidder], I 

have full power and authority to do, execute and perform any and all acts necessary to participate, submit the bid, 

and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], as 

shown in the attached duly notarized Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and authority to do, 

execute and perform any and all acts necessary to participate, submit the bid, and to sign and execute the ensuing 

contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached [state title of 

attached document showing proof of authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership 

Resolution, or Special Power of Attorney, whichever is applicable;)]; 

  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines or any of its 

agencies, offices, corporations, or Local Government Units, foreign government/foreign or international financing 

institution whose blacklisting rules have been recognized by the Government Procurement Policy Board, by itself 

or by relation, membership, association, affiliation, or controlling interest with another blacklisted person 

or entity as defined and provided for in the Uniform Guidelines on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original, 

complete, and all statements and information provided therein are true and correct; 

  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized representative(s) to verify 

all the documents submitted; 

 

6. [Select one, delete the rest:] 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring Entity, 

members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the 

head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or 

affinity up to the third civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is related to the Head of 

the Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the 

Annex “F” 
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BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by 

consanguinity or affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of [Name of 

Bidder] is related to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC), the 

Technical Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user 

unit, and the project consultants by consanguinity or affinity up to the third civil degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance with the 

Philippine Bidding Documents, which includes: 

 

a. Carefully examining all of the Bidding Documents; 

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the Contract; 

c. Making an estimate of the facilities available and needed for the contract to be bid, if any; and 

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project]. 

  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any form of 

consideration, pecuniary or otherwise, to any person or official, personnel or representative of the government in 

relation to any procurement project or activity. 

 

10. In case advance payment was made or given, failure to perform or deliver any of the obligations and 

undertakings in the contract shall be sufficient grounds to constitute criminal liability for Swindling 

(Estafa) or the commission of fraud with unfaithfulness or abuse of confidence through misappropriating 

or converting any payment received by a person or entity under an obligation involving the duty to deliver 

certain goods or services, to the prejudice of the public and the government of the Philippines pursuant to 

Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at ____________, Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

                      Affiant 

 

 

[Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 
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COMPANY LETTERHEAD 

 
Company Letterhead 

 
 

             BID FORM 
                 Date : __________________________ 

                                                                                                                       Project Ref. No. : _________________ 

To:  [name and address of Procuring Entity] 

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or Bid Bulletin 

Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer to 

[supply/deliver/perform] [description of the Goods] in conformity with the said PBDs for the sum of [total Bid 

amount in words and figures] or the total calculated bid price, as evaluated and corrected for computational errors, 

and other bid modifications in accordance with the Price Schedules attached herewith and made part of this Bid.  The 

total bid price includes the cost of all taxes, such as, but not limited to: [specify the applicable taxes, e.g. (i) value 

added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal levies and duties], which are itemized herein or 

in the Price Schedules, 

     If our Bid is accepted, we undertake: 

a. to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements of the 

Philippine Bidding Documents (PBDs); 

 

b. to provide a performance security in the form, amounts, and within the times prescribed in the PBDs; 

 

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding upon us at any time before 

the expiration of that period. 

 

[Insert this paragraph if Foreign-Assisted Project with the Development Partner: 

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid, and to contract 

execution if we are awarded the contract, are listed below: 

Name and address Amount and Purpose of  

of agent Currency Commission or gratuity 

 

________________________________________________ 

________________________________________________ 

________________________________________________ 

(if none, state “None”) ] 

Until a formal Contract is prepared and executed, this Bid, together with your written acceptance thereof and 

your Notice of Award, shall be binding upon us. 

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you may receive. 

      We certify/confirm that we comply with the eligibility requirements pursuant to the PBDs. 

      The undersigned is authorized to submit the bid on behalf of [name of the bidder] as evidenced by the attached 

[state the written authority]. 

     We acknowledge that failure to sign each and every page of this Bid Form, including the attached Schedule of 

Prices, shall be a ground for the rejection of our bid.   

Name: ___________________________________________________________________ 

Legal capacity: _____________________________________________________________ 

Signature:  ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________                                                                

Date: ___________________ 

Annex “G” 
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Company Letterhead  

 

 

 

 

 

Financial Bid Form 

 
 

 

Description 

 

Quantity 

 

ABC 

TOTAL BID PRICE 

(Inclusive of VAT) 

 

PROCUREMENT OF 
DESIGN, SUPPLY, 
DELIVERY AND 
INSTALLATION OF OFFICE 
EQUIPMENT, FURNITURES 
AND FIXTURE FOR 
MARINA REGIONAL 
OFFICE BUILDING-
LEGAZPI CITY  

(indicate no. 

of lots and 

particular lot 

you are 

bidding for) 

(Indicate the ABC of 

the lot you are 

bidding for)  

 

 
Total Bid Price Inclusive of VAT 

in Words 

 

 

 

 

   

[signature over printed name]  [in the capacity of] 

 

  



 

Annex “I” 

 
Checklist of Technical and Financial Documents 

 
I. TECHNICAL COMPONENT ENVELOPE 

 

Class “A” Documents 

Legal Documents 

⬜ (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages); 

or 

⬜ (b) Registration certificate from Securities and Exchange Commission (SEC), Department 

of Trade and Industry (DTI) for sole proprietorship, or Cooperative Development 

Authority (CDA) for cooperatives or its equivalent document,  

and 

⬜ (c) Mayor’s or Business permit issued by the city or municipality where the principal 

place of business of the prospective bidder is located, or the equivalent document for 

Exclusive Economic Zones or Areas; 

and 

⬜ (d) Tax clearance per E.O.  No. 398, s. 2005, as finally reviewed and approved by the 

Bureau of Internal Revenue (BIR). 

 

Technical Documents 

⬜ (f) Statement of the prospective bidder of all its ongoing government and private 

contracts, including contracts awarded but not yet started, if any, whether similar or 

not similar in nature and complexity to the contract to be bid; and  

⬜ (g) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the 

contract to be bid, except under conditions provided for in Sections 23.4.1.3 and 

23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the relevant period as 

provided in the Bidding Documents; and 

⬜ (h) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 

certification issued by the Insurance Commission; 

or 

Original copy of Notarized Bid Securing Declaration; and 

⬜ (i) Conformity with the Technical Specifications, which may include production/delivery 

schedule, manpower requirements, and/or after-sales/parts, if applicable; and 

⬜ (j) Original duly signed Omnibus Sworn Statement (OSS); 

and if applicable, Original Notarized Secretary’s Certificate in case of a corporation, 

partnership, or cooperative; or Original Special Power of Attorney of all members of 

the joint venture giving full power and authority to its officer to sign the OSS and do 

acts to represent the Bidder. 

 

MARINA Requirements: 

⬜   a.  The bidders must have at least three (3) client’s satisfaction rating from a government 

agency or a private corporation with whom the bidder had contract for the past two (2) 
years or on-going; and  

⬜   b.  The bidders must have no pending case(s) against the government.    

 

Financial Documents 

⬜ (k) The Supplier’s audited financial statements, showing, among others, the Supplier’s 

total and current assets and liabilities, stamped “received” by the BIR or its duly 

accredited and authorized institutions, for the preceding calendar year which should 

not be earlier than two (2) years from the date of bid submission; and 

⬜ (l) The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC);  

or  

 



 

A committed Line of Credit from a Universal or Commercial Bank in lieu of its 

NFCC computation. 

 

Class “B” Documents 

⬜ (m) If applicable, a duly signed joint venture agreement (JVA) in case the joint venture is 

already in existence; 

or  

duly notarized statements from all the potential joint venture partners stating that they 

will enter into and abide by the provisions of the JVA in the instance that the bid is 

successful. 

 

 

 

2. FINANCIAL COMPONENT ENVELOPE 

⬜ (a) Original of duly signed and accomplished Financial Bid Form; 

 

 


