NOTICE OF FILLING-UP OF VACANT POSITIONS

BAGONG PILIPINAS

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF TRANSPORTATION

MARITIME INDUSTRY AUTHORITY

Please be informed that the Maritime Industry Authority (MARINA) has available positions to be filled,
as indicated in the attached list dated June 16, 2026. For interested parties, the following documents
are required:

*

Qutsider Applicants
Letter of intent, indicating the specific

position being applied for, item
number and name of the
Division/Service Unit where the

vacancy exists;

Duly accomplished Personal Data Sheet
with latest ID picture (CS Form No. 212,
Revised 2025}, indicating all the
required data/information, which may
be downloaded from the CSC Website
(www.csc.gov.ph);

Work Experience Sheet (CS Form No.

212 Attachmenf} which may be
downloaded from the CSC Website
(www.csc.gov.ph) (please carefully

read the instructions);

Certified true copy of Transcript of
Records/Diploma;

Certified true copy of Certificate of
Eligibility / Rating / License (if
applicable);

IPCR Ratings for the last two rating
periods (for government employees),
Behavioral Dimension Forms [atfached]
(rating periods should be aligned with
the IPCR Ratings) (for government
employees);

-SHOULD BE DIRECTLY SENT TC
HRMDD BY APPLICANT’S
SUPERVISOR IN A SEALED
ENVELOPE OR THRU
SUPERVISOR’S EMAIL
Certified true copy of
Certificates (if any); and
Certificate of Previous/Current
Empioyment (or any proof of
employment)

Training

Insider/MARINA Employees
Letter of intent, indicating the specific

position being applied for, item
number and name of the
Division/Service Unit where the

vacancy exists;

Duly accomplished Personal Data Sheet
with latest ID picture {CS Form No. 212,
Revised 2025), indicating all the required
datafinformation, which may be
downloaded from the CSC Website
(www.csc.gqov.ph);

Work Experience Sheet (CS Form No.
212 Attachment} which may be
downloaded from the CSC Website
(www.csc.gov.ph) (please carefully
read the instructions);

Certified True Copies of documents
supporting the PDS (e.g. Training
Certificates, Certificate of Employment
with detailed Job Description,
Commendations),

IPCR Ratings for the last two rating
periods;

Behavioral Dimension Forms (rafing
periods should be aligned with the IPCR
Ratings)

-SHOULD BE DIRECTLY SENT TO
HRMDD BY APPLICANT’S
SUPERVISOR IN A SEALED

ENVELOPE
Certified True Copy of Transcript of
Record for Masteral Studies, or

Certificate of Units Earned (if any)

Interested and qualified applicants should signify their interest in writing and submit their application

' Alkmrnatiiialu vusn av enlhmit hard



Application documents must be addressed to:

Ms. MILABEL J. ADIL
Chief Administrative Officer [HRMO V]
Human Resource Management and Development Division
10" floor, MARINA Building
20" St. corner Bonifacio Drive, Port Area (South), Manila

Applicants with incomplete requirements will not be processed. Only shortlisted applicants shail
be notified for further assessment.

2 6 JUN 2006

Deadline for Submission:

ATTY. MA [Vlgs. RAMOS
Director ii
Management, Financial and Administrative Service



MARITIME INDUSTRY AUTHORITY

BEHAVIORAL DIMENSION FORM

Name of Employee:

Position Title:

Division/Office:

Rating Period:

BEHAVIORAL DIMENSION ' POINT SCORE

Human Relations

Dependability

Punctuality (to be rated by HRMDD)

Initiative

Leadership (for Supervisors only)

Stress Tolerance (for Supervisors only)

OVERALL POINT | EQUIVALENT POINT EQUIVALENT ADJECTIVAL
SCORE ' SCORE RATING
8.6 —10.00 10 Outstanding
8.0-95 8 Very Satisfactory
46-7.9 6 Satisfactory
28-45 4 | Unsatisfactory
20-27 2 | Poor |

Signature over Printed Name of Rater/Supervisor

Revised Form/01 March 2024/ PSB Reso 05A-2024
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1. Position Title Director ||

No. of Position 1

Item No MARINA-DOTB-DIR2-1-2026

Office/Division Research and Statistics Service (Central Office)
Salary Grade 26 (P 131,807.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and Management
from the CSC

Experience Five (5) years of supervisory/management experience

Training 120 hours of supervisory/management learning and

development intervention

Eligibility Career Service Professional / Second Level Eligibility

Duties and Responsibilities of the Position

i,

2.

Supports the vision and strategic direction set by the ODAETC by ensuring the
quality, integrity, and social impact of research projects:

Leads and oversees all research activities related to the human element in the
maritime sector, ensuring that research initiatives align with the organization's
strategic objectives;

Coordinates with other service units, stakeholders, and external partners to promote
innovation and evidence-based solutions to challenges in maritime safety,
sustainability, and operational efficiency;

. Approves research proposals and plans, ensuring they are aligned with

organizational priorities and are evidence-based, well-controlled, and reliable;
Establishes clear performance goals for the service unit and monitors progress
towards achieving them;

Reports to the ODAETC on the unit's performance, progress of research projects,
and alignment with strategic objectives;

Performs other related duties as may be assigned by the ODAETC.



2. Paosition Tifle Director ||

No. of Position 1

ltem No MARINA-DOTrB-DIR2-1-2026

Office/Division Policy and Program Standards Development Service (Central Office)
Salary Grade 26 (P 131,807.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and Management
from the CSC

Experience Five (5) years of supervisory/management experience

Training 120 hours of supervisory/management learning and

development intervention

Eligibility Career Service Professional / Second Level Eligibility

Duties and Responsibilities of the Position

1.
2.

Support the vision and strategic direction set by the ODAETC by ensuring the
quality, integrity, and social impact of developed policies and programs;
Recommend approval of policies and academic and training programs in maritime
education for international and domestic:

Manage the overall implementation and ensures the smooth and efficient execution
of processes and procedures in the development of maritime and training programs
and policy formulation in accordance with established standards and quality
procedures and ensuring future ready maritime workforce;

Represent the Office participation in the national and international and domestic
academic initiatives;

Establish ciear performance goals for the service unit and monitors progress
towards achieving them;

Report to the ODAETC on the unit's performance, progress of research projects,
and alignment with strategic objectives:

Perform other related duties as may be assigned by the ODAETC.
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3. Position Title Administrative Assistant |

No. of Position 1

Item No MARINA-DOTrB-ADAS1-1-2026

Office/Division Research and Statistics Service (Central Office)
Salary Grade 7(P 20,914.00)

Qualification Requirements:

Education Compietion of 2 years of studies in college (prior to 2018), OR

High school graduate with relevant vocational/trade course
(prior to 2018) OR Completion of Grade 12/Senior High school
under Technicai-Vocational-Livelihood Track, OR Completion
of Grade 10/Junior High school with relevant vocational/trade
course (TESDA NC ll)(starting 2018)

Experience None Required
Training None Required
Eligibility Relevant MC 11 s. 1996 Career Service (Sub-

professional)/First Level Eligibility

Duties and Responsibilities of the Position

1.
2.

3.

Provide clerical and administrative support to the Director's Office;

Organize and maintain files, records, and communications related to the Director's
Office;

Prepare and format reports, presentations, and documentation for research projects;
Coordinate meetings, schedules, and events, including logistics for internal and
external engagements of the RSS;

Monitor and manage office supplies and equipment to ensure efficient operations
within the RSS;

Other duties may be assigned by the Director.



4. Position Title Administrative Assistant |

No. of Position 1

Item No MARINA-DOTrB-ADAS1-2-2026

Office/Division Policy and Program Standards Development Service (Central Office)
Salary Grade 7 (P 20,914.00)

Qualification Requirements:

Education Completion of 2 years of studies in college (prior to 2018), OR

High school graduate with relevant vocational/trade course
(prior to 2018) OR Completion of Grade 12/Senior High school
under Technical-Vocational-Livelihood Track, OR Completion
of Grade 10/Junior High school with relevant vocationalftrade
course (TESDA NC {l)(starting 2018)

Experience None Required
Training None Regquired
Eligibility Relevant MC 11 s. 1996 Career Service (Sub-

professional)/First Level Eligibility

Duties and Responsibilities of the Position

1.
2.

3.

Provide clerical and administrative support to the Director's Office;

Organize and maintain files, records, and communications related to the Director's
Office;

Prepare and format reports, presentations, and documentation for research projects;
Coordinate meetings, schedules, and events, including logistics for internal and
external engagements of the RSS;:

Monitor and manage office suppiies and equipment to ensure efficient operations
within the RSS;

Perform other duties as assigned by the Director.



