NOTICE OF HIRING OF JOB ORDER PERSONNEL

Please be informed that the Maritime Industry Authority (MARINA) needs personnel to
be assigned at the MARINA Central Office under Job Order status. For interested
parties, the following documents are required:

Documentary requirements

-
.’.

Letter of intent specifying the position being applied for:

* Duly accomplished Personal Data Sheet with latest ID picture and Work
Experience Sheet (CS Form No. 212, Revised 201 7), indicating all the required
data/information, which may be downloaded from the CSC Website
(www.csc.gov.ph);

Training Certificates;

Transcripts of Records/Diploma;

Certificate of Eligibility/Rating/License (if applicable);

% Certificate of Previous/Current Employment with detailed Job Description

e
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Interested  applicants may submit their applications through email at:
rsphrmdd@gamail.com (subject of email should be: Application for (Position Title
under (DIVISION/OFFICE WHERE THE VACANCY EXIST).

Ms. MILABEL J. ADIL
Chief Administrative Officer
Human Resource Management and Development Division
Maritime Industry Authority

Applicants with incomplete requirements will not be processed. Only shortlisted

applicants shall be notified for further assessment.

Deadline for Submission:

Atty. MARI S. RAMOS
Director
Management, Financial and Administrative Service



Position Title MARITIME INDUSTRY DEVELOPMET SPECIALIST {I
No. of Position One (1)

Office/Division ' Shipping Regulation Service (SRS)

Status Job Order

Monthiy Rate $G-15 (P 40,208.00)

Qualification Requirements:

Education: Bachelor's Degree relevant to the job
Experience: One (1) year of relevant experience
Training: Four (4) hours of relevant training

Duties and Responsibilities:

a. Conduct survey, inspection, audit, evaluation or facilitation of applications and
requests relating to the implementation of the Annex VI of the MARPOL
Convention, as amended;

b. Assist in the crafting of policies and formulation of strategic action plans as well
as in the updating of the Overriding Program 2 of the Maritime Industry
Development Plan (MIDP);

c. Assist in the coordination, monitoring or evaluation of policies, projects and
other activities such as meetings, workshops, conferences, fraining, among
others;

d. Drafts simple and complex communications, speeches, presentations or
position papers; and

e. Other tasks may be assigned by the supervisor or head of service unit.

Position Title TECHNICAL SECRETARIAT

No. of Position One (1)

Office/Division French Maritime Expert (FME)- MSS
Status Job Order

Monthly Rate $G-11 (P30,024.00)



Qualification Requirements:

Education: Preferably Bachelor's degree in Engineering relevant to the job.
Background in Technical Assistant and writing is a plus

Experience: At least six (6) months of relevant experience

Training: None required
Duties and Responsibilities:

a. Perform clerical and administrative functions;

b. Prepares communication and response/replies to inquiries relating to the FME’s
discharge of functions relating to the safe management and operation of
companies/ships, seaworthiness of ships and the protection of the marine
environment;

¢. Monitors and evaluate maritime developments and issuances made by
international, regional, and sub-regional maritime organizations of conventions,
codes iaws, protocols, circular, rules and regulation, resolutions, protocol
pertaining to the safe management and operation of companies and/or ships,
seaworthiness of ships and the protection of the marine environment;

d. Maintain consistency in technical language, formatting, and presentation;

e. Prepares report and recommends, after due compliance with existing policies,
rules, regulations and guidelines the issuance/endorsement of safety and other
and other safety related certificates;

f. Develop comprehensive documents that meets organizational standards;

g. Develop clear and concise technical guidelines, checklist, and technical
bulletins for maritime safety’

h. Assist in developing training materials for the MARINA Technical Personnel,

I. Performs other function as may be assigned by the FME of the MSS
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