
 

MARINA Building Tel. No.: (632) 8523-9078 
20th Street corner Bonifacio Drive Email: oadm@marina.gov.ph 

 
 

 
 

REQUEST FOR QUOTATION 

 

DATE:  

 RFQ No.: PD-2026-29 
 
Company/Business Name: ___________________________________________ 

Address: __________________________________________________________ 

Business/Mayors Permit No.: _________________________________________ 

TIN: ______________________________________________________________ 

PhilGEPS Registration Number (required): ______________________________ 

The Maritime Industry Authority (MARINA) through its Bids and Awards Committee 
(BAC), intends to procure PROCUREMENT OF A SERVICE PROVIDER FOR SUPPLY 
AND DELIVERY OF PURIFIED DRINKING WATER AT THE MARINA CENTRAL 

OFFICE with an Approved Budget for the Contract amounting to One Million Two 
Hundred Fifty-Eight Thousand Five Hundred Pesos (Php1,258,500.00), through 
Section 34 Small Value Procurement of the Implementing Rules and Regulations of 
Republic Act No. 12009 or The New Government Procurement Act. 

Please submit your duly signed quotation addressed to the Bids and Awards Committee 
(BAC) Chairperson and to the given address below, on or before 12:00 noon of                           
20 July 2026, subject to the compliance with the Terms and Conditions provided on this 
Request for Quotation (RFQ): 

Mr. JOSE LOUIE B. BANUA 
                                     Chairperson, Bids and Awards Committee 

                                     MARINA BAC Office, 10th Floor MARINA Building, 
                           Bonifacio Drive cor., 20th Street, Port Area, Manila, Philippines. 
                                                Telephone No.: +632)8524-6518 
                                                 Email: bacsec@marina.gov.ph 

 

Interested service provider shall also submit a copy of the following documents:  
 

Documentary Requirements Schedule of Submission 

a. Valid Mayor’s/Business Permit Along with the submission of 
quotations/proposals 
 

b. PhilGEPS Certification of Registration 

c. Income/Business Tax Return 
(for ABCs above P500,000.00) 

d. Notarized Omnibus Sworn Statement 
(for ABCs above P50,000.00) 

Before issuance of Notice of 
Award 

 
 
The Head of the Procuring Entity (HoPE) of the MARINA reserves the right to reject any 
and all quotations, declare a failure of procurement, or not award the contract in 
accordance with Section 70 of the IRR of RA No. 12009. 
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For any clarification, you may contact the BAC Secretariat at telephone no.                           
(+632) 8524-6518 or email address at bacsec@marina.gov.ph. 
 
 
By the Authority of the Bids and Awards Committee: 
 
 
 
MELLANIE T. BALIN 
Head, Bids and Award Committee Secretariat 
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TERMS AND CONDITIONS 
 

1. Bidders shall provide correct and accurate information required in this form.   
 

2. Any interlineations, erasures, or overwriting shall be valid only if they are signed 
or initialed by you or any of your duly authorized representative/s.   
 

3.  Price quotation/s must be valid for a period of FORTY-FIVE (45) calendar days 
from the deadline of submission.  
 

4.  Price quotation/s, to be denominated in Philippine peso, shall include all taxes, 
duties, and/or levies payable.   
 

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.   
 

6.  In case of two or more bidders are determined to have submitted the Lowest 
Calculated Quotation/Lowest Calculated and Responsive Quotation, the 
MARINA shall adopt and employ “draw lots” as the tie-breaking method to finally 
determine the single winning provider in accordance with GPPB Circular 06-
2005.    
 

 
 

(1) Quotations may be submitted through electronic mail at bacsec@marina.gov.ph 
 

(2)  Quotations, including documentary requirements, received after the deadline shall 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INSTRUCTIONS: 
 
   Note: Failure to follow these instructions will disqualify your entire quotation. 
 

(1) Do not alter the contents of this form in any way. 
 

(2) The use of this RFQ is highly encouraged to minimize errors or omissions of 
the required mandatory provisions. In case of any changes, bidders must use or 
refer to the latest version of the RFQ, except when the latest version of the RFQ 
only pertains to deadline extension.    

 

If another form is used other than the latest RFQ, the quotation shall contain all 
the mandatory requirements/provisions including manifestation on the 
agreement with the Terms and Conditions below.   
 
In case a prospective supplier/service provider submits a filled-out RFQ with a 
supporting document (i.e., a price quotation in a different format), both 
documents shall be considered unless there will be discrepancies. In this case, 
provisions in the RFQ shall prevail.   
 

(3) All technical specifications must be complied with. Failure to comply with  
the mandatory requirements shall render the quotation ineligible/disqualified. 
 

(4) Quotations may be submitted through electronic mail at bacsec@marina.gov.ph 
 

(5) Quotations, including documentary requirements, received after the deadline shall 
not be accepted. For quotations submitted via electronic mail, the date and time of 
receipt indicated in the e-mail shall be considered. Failure to follow these 
instructions will disqualify your entire quotation. 
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7. Award of contract shall be made to the lowest quotation which complies with the 

technical specifications, requirements and other terms and conditions stated 
herein.   
 

8. The item/s shall be delivered according to the accepted offer of the bidder.    
 

9. Item/s delivered shall be inspected on the scheduled date and time of the 
MARINA. The delivery of the item/s shall be acknowledged upon the delivery to 
confirm the compliance with the technical specifications.   
 

10. Payment shall be made after delivery and upon the submission of the required 
supporting documents, i.e., Order Slip and/or Billing statement, by the supplier, 
contractor, or consultant. Our Government Servicing Bank, i.e., the Land Bank of 
the Philippines, shall credit the amount due to the identified bank account of the 
supplier, contractor, or consultant not earlier than twenty-four (24) hours, but not 
later than forty-eight (48) hours, upon receipt of our advice. Please note that the 
corresponding bank transfer fee, if any, shall be chargeable to the account of the 
supplier, contractor, or consultant.    
 

11.  Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value 
of the goods not delivered within the prescribed delivery period shall be imposed 
per day of delay. The MARINA may terminate the contract once the cumulative 
amount of liquidated damages reaches ten percent (10%) of the amount of the 
contract, without prejudice to other courses of action and remedies open to it. 
 

12. The Procuring Entity may cancel or terminate the contract at any time in 
accordance with the grounds provided under RA No. 12009 and its IRR.  
 

13.  The RFQ, Purchase Order (PO), and other related documents for the above-
stated Procurement projects shall be deemed to form part of the contract. 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

After having carefully read and accepted the Instructions and Terms and Conditions, 
I/we submit our quotation/s for the item/s as follows: 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 

ITEM 
DESCRIPTION 

 
Unit Price  

 
Total Cost 

(Vat Inclusive) 

1 Supply and Delivery of Purified 
Drinking Water (12,500 units) 
In accordance with Annex A, Item III.1 of 
the Technical Specifications   

 
 
_____________ 

 
 
____________ 

2 Brand New Water Dispensers (77 units) 
In accordance with Annex A, Item III.2 of 
the Technical Specifications (see Annex B 
for photo sample) 

 
 
_____________ 

 
 
____________ 

3 Brand New 5-gallon capacity Water 
Containers (280 units) 
In accordance with Annex A, Item III.3 of 
the Technical Specifications 

 
 
_____________ 

 
 
____________ 

 
 

 

Statement of 
Compliance 

(“Comply” or 
“Not Comply”) 

Total Cost 
(Vat Inclusive) 

4 Water Supply and Delivery 
- In accordance with Annex A, Item III.4 of 
the Technical Specifications 

 
_____________ 

 
N/A  

5 Repair and Replacement 
-In accordance with Annex A, Item III.5 of 
the Technical Specifications 

 
_____________ 

 
N/A  

6 Water and Quality Assurance 
-In accordance with Annex A, Item III.6 of 
the Technical Specifications 

 
_____________ 

 
N/A  

7 Other End-User Requirements 
-In accordance with Annex A, Item IV of the   
Technical Specifications 

 
 
_____________ 

 
 

NA 

8 Delivery Terms/Service Schedule 
-In accordance with Annex C, Item V of the 
Technical Specifications 

 
____________ 

 
N/A 

9 Terms Of Payment 
-In accordance with Annex A, Item VI of the 
Technical Specifications 

 
_____________ 

 
NA 

Note: The above-quoted price/s is/are inclusive of all costs and applicable taxes 



 

FINANCIAL OFFER: 

 

Please quote your best for the item below. The information stated below shall be the 
basis for the evaluation and calculation of your total quotation and does not reflect 
the guaranteed price. 

 

 

 

 

Payment Details: 

Banking Institution :   

  

Account Number :   

  

Account Name :    

Branch :   

PROCUREMENT OF A SERVICE PROVIDER FOR SUPPLY AND DELIVERY OF 
PURIFIED DRINKING WATER AT THE MARINA CENTRAL OFFICE 

Approved Budget for the Contract 
(ABC) 

 Total Offered Quotation  

One Million Two Hundred Fifty-Eight 
Thousand Five Hundred Pesos 

(Php1,258,500.00), 

 
 
In words: 
 

  

   

    

 
In figures: 

 

  

  



REPUBLIC OF THE PHILIPPINES 
DEPARTMENT OF TRANSPORTATION 
MARITIME INDUSTRY AUTHORITY

TECHNICAL SPECIFICATIONS

I.Project Procurement of a Service Provider for Supply and Delivery of
Description Purified Drinking Water at the MARINA Central Office

II.Approved 
Budget for the 
Contract

The Approved Budget for the Contract is Php 1,258,500.00 
inclusive of all applicable taxes, chargeable against Fiscal Year 
2026 Regular Agency Budget of MARINA Central Office.

Ill.Specificatio
ns/
Deliverables
(Ex. Size, color, 
materials used 
and other specs 
requirements)

1. Supply and Delivery of Purified Drinking Water

a. The Supplier shall deliver bottled purified drinking water 
with an annual quantity of 12,500 bottles (each bottle shall 
have a capacity of five (5) gallons) for one (1) year;

b. Provision of 77 brand new units of Water Dispensers;
•  With three (3) faucets for Hot, Normal and Cold 

water;
•  Free standing unit with compressor
•  With spacious bottom cabinet for storage,

c. Water Dispensers and Water Containers: To be owned 
by the End-User/MARINA after the completion of the 
contract.

2. Specification of the 77 Brand new units of Water 
Dispenser. Hot, Normal and Cold Water Dispenser
Type Free Standing, top loading 

water dispenser
Water Options Hot, Normal, Cold,
Design Transparent front cover 

(protection against insects, 
bacteria), spacious bottom 
cabinet, black finish 
(Please see attached sample 
photo)

Cooling System Compressor cooling, 
energy-efficient

Warranty: 1 year on parts, labor, and 
compressor

3. Brand New 5-gallon capacity Water Container (280 
units)

a. The container must be high quality, made of polycarbonate 
food-grade plastic or better and commercial grade 
durability and usability.
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b. All water containers should be thoroughly cleaned, 
preferably, under pressurized clearing process and 
sanitized. It should be sealed and capped by a one-time 
plastic bottle cap. At the time of delivery, water containers 
should be wrapped individually with transparent plastic.

c. The Supplier must conduct monthly maintenance cleaning 
of dispensers and immediately replace defective 
dispensers without cost to the MARINA.

d. The Supplier must submit a Maintenance Report, duly 
signed by the authorized representative of the End-User, 
GSD representative to be submitted as proof of 
compliance.

e. All water containers must be made of food-grade plastic, 
tamper-proof, dent-free, leak -free, with plastic rims at the 
bottom and packed/covered by plastic materials;

f. The name and address of the manufacturer shall be 
indicated in the label.

4. Water Supply and Delivery

a. The Supplier shall deliver clean, safe and potable purified 
drinking water compliant with Department of Health (DOH) 
standards.

b. Deliveries shall be made in accordance with the schedule 
agreed upon with the End-User, General Service Division 
(GSD) to ensure uninterrupted water availability.

c. The Supplier shall provide fully functional hot and cold 
water dispenser units, free of charge for the entire duration 
of the contract.

d. All dispenser units shall be:
1. Safe and electrically compliant.
2. Free from overheating, leakage, or spill hazards.
3. Properly sanitized prior to deployment.

5. Repair and Replacement

a. The Supplier shall respond to repair calls within the same 
day or the next working day from receipt of notice.

b. Defective units that cannot be repaired shall be replaced 
with within forty-eight (48) hours at no cost to MARINA.
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4

6. Water Quality Assurance

a. The Supplier shall submit a Monthly Water Analysis 
Report issued by a Water Testing Laboratory with valid 
DOH accreditation. Required laboratory test include:

1. Monthly Microbiological Analysis
2. Semi- Annual Physiochemical Analysis

b. The results shall demonstrate compliance with the 
laboratory tests and standards prescribed by the 
Department of Health (DOH).

c. The Supplier must comply with the provision of the Code 
of Sanitation of the Philippines as well as the provision of 
the Administrative Order 2007-0012, Philippine National 
Standards for Drinking Water 2007 of the DOH, including 
certified true copies test results required DOH;

IV.Other End- 
User
Requirements
Ex. Warranty, 
photos of the 
product and 
other end-user 
requirements

The supplier with the Lowest Calculated Quotation (LCQ), shall 
comply the following terms and conditions which may be validated 
during evaluation of offer:
a. The Supplier shall present a valid Sanitary Permit and Certificate

of Potability.
b. The Supplier must demonstrate at least two (2) years of 

experience within the last five (5) years in supplying not less 
than fifty percent (50%) of MARINA’S daily requirement for 
purified drinking water, equivalent to twenty-three (23) bottles.

c. The Supplier must maintain a duly established office within 
Metro Manila to ensure accessibility and efficient coordination.

V.Delivery 
Terms/ Service 
Schedule
(to be 
determined by 
the End-User)

The term of the Service Agreement for the Supply and Delivery of 
Purified Drinking Water at the MARINA Central Office will be for 
the period of twelve (12) months, effective upon signing/approval 
of the contract.
All required services stated above will be conducted during regular 
working hours, Monday to Friday from 8:00 a.m. to 5:00 p.m., and, 
whenever necessary, on Saturdays and Holidays, with no extra 
cost to MARINA.

Vl.Payment
Terms
(Government 
terms 15-30 CD)

1. Send bill arrangement;
2. Within thirty (30) calendar days upon receipt of billing 

invoice/statement of account along with the required following 
documents:
a. Service reports on the monthly supply of purified drinking 
water at the MARINA Central Office duly signed by a MARINA 
authorized representative; and
b. Copy of Monthly Water Analysis Report and Proof of 
Monthly Dispenser Maintenance duly attested by the End- 
User, GSD representative;
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3. Payment shall be made through the list of due and 
demandable accounts payable with advice to debit account 
(LDDAP-ADA); and

4. The supplier shall provide the bank account wherein payment 
will be credited preferably Land Bank of the Philippines 
account, otherwise, bank charges shall be borne by the 
supplier.

Chief, General Services Division

Approved by:

UJ
ATTY. IV AF^\flC S. RAMOS
Director rl
Management, Financial and Administrative Service
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ANNEX B

PHOTO SAMPLE


