NOTICE OF FILLING-UP OF VACANT POSITIONS
Please be informed that the Maritime Industry Authori

MARINA/

filled, as indicated in the attached list dated
following documents are required:
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Outsider Applicant
Letter of intent, indicating the specific
position being applied for, item

number and name of the
Division/Service Unit where the
vacancy exists;

Duly accomplished Personal Data

Sheet with latest ID picture (CS Form
No. 212, Revised 2025), indicating all
the required data/information, which
may be downloaded from the CSC
Website (www.csc.gov.ph);

Waork Experience Sheet (CS Form No.
212 Attachment) which may be
downloaded from the CSC Website
(www.csc.gov.ph) (please carefully
read the instructions);

Cerlified true copy of Transcript of
Records/Diploma;

Certified true copy of Certificate of
Eligibility / Rating / License (if
applicable);

IPCR Ratings for the last two rating
periods (for government employees);
Behavioral Dimension Forms [attached]
(rating periods should be aligned with
the IPCR Ratings) (for government
employees);

-SHOULD BE DIRECTLY SENT TO
HRMDD BY APPLICANT'S
SUPERVISOR IN A SEALED
ENVELOPE OR THRU
SUPERVISOR’S EMAIL
Certified true copy of
Certificates (if any); and
Certificate of Previous/Current
Employment (or any proof of
employment)

Training

3

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF TRAN SPORTATION

MARITIME INDUSTRY AUTHORITY

:[ﬁ] lEMlﬁjé\lA) has available positions to be

. For interested parties, the

.
L
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Insider/MARINA Employees
Letter of intent, indicating the specific
position being applied for, item

number and name of the
Division/Service Unit where the
vacancy exists;

Duly accomplished Personal Data

Sheet with latest ID picture {CS Form
No. 212, Revised 2025), indicating all
the required data/information, which
may be downloaded from the CSC
Website (www.csc.gov.ph);

Work Experience Sheet (CS Form No.
212 Aftachment) which may be
downloaded from the CSC Website
(www.csc.gov.ph) ({please carefully
read the instructions);

Certified True Copies of documents
supporting the PDS (e.g. Training
Certificates, Certificate of Employment
with defailed  Job Description,
Commendations);

IPCR Ratings for the last two rating
periods;

Behavioral Dimension Forms (rating
periods should be aligned with the IPCR
Ratings)

-SHOULD BE DIRECTLY SENT TO
HRMDD BY APPLICANT’S
SUPERVISOR IN A SEALED

ENVELOPE
Certified True Copy of Transcript of
Record for Masteral Studies, or

Certificate of Units Earned (if any)

Interested and qualified applicants should signify their interest in writing and submit their application
online through this link: hitps:/forms.gle/3ucZDiF =ski2Dalzy, Alternatively, you may submit hard
copies personally to HRMDD at the 10 oor, MARINA Bldg., Central Office.

\

MARINA Building Tel. Nos.: (632) 8523-9078
20th Street corner Bonifacio Drive Email: '

1018 Port Area (South}), Manila, Website: httgs:ﬂniarina.gov.gh
Philippines



Application documents must be addressed to:

Ms. MILABE
Chief Administrative
Human Resource Managemen

L J. ADIL
Officer [HRMO V]
t and Development Division

10" floor, MARINA Building

20™ St. corner Bonifacio Drive

, Port Area (South), Manila

Applicants with incomplete reguirements will not be processed. Only shortlisted applicants shall

be notified for further assessment,

Deadline for Submission: 0 ZAUG 2026

ATTY. MARIVIO S. RAMOS
Director |

Management, Financial and Administrative Service
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MARITIME INDUSTRY AUTHORITY
BEHAVIORAL DIMENSION FORM

Name of Employee:
Position Title:

Division/Office:
Rating Period:

BEHAVIORAL DIMENSION POINT SCORE
Human Relations
Dependability
Punctuality (to be rated by HRMDD)
Initiative
Leadership (for Supervisors only)
Stress Tolerance (for Supervisors only)

OVERALL POINT EQUIVALENT POINT EQUIVALENT ADJECTIVAL
SCORE SCORE RATING
9.6 — 10.00 10 Outstanding
80-95 8 Very Satisfactory
46-79 6 Satisfactory
28—-45 4 Unsatisfactory
20-27 2 Poor

Signature over Printed Name of Rater/Supervisor

Revised Form/01 March 2024/ PSB Reso 05A-2024
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1. Position Title Supervising Maritime Industry Development Specialist
No. of Positions 3

Item No MARINA-DOTrB-SVMIDS-2-2026
MARINA-DOTrB-SVMIDS-3-2026
MARINA-DOTrB-SVMIDS-1-2026

Office/Division MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. SVMIDS - 2)
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. SVMIDS - 3)
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar
Extension Office (Item No. SVMIDS - 1)

Salary Grade 22 (P 81,796.00)

Qualification Requirements:

Education Bachelor's degree relevant to the job

Experience 3 years of relevant experience

Training 16 hours of relevant training

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1. Head of the Extension Office and performs all functions of the Regional Office
under the direct supervision of the Regional Director.

2. Responsible for the technical and administrative supervision of the Extension

Office, including its routine activities.

Assigns received applications to concerned units.

Signs communications and/or certificates other than permanent certificates, as

may be allowed under the Administrative Order on delegating signing authority.

5. Endorses permanent certificates to the Regional Office for the approval of the
Regional Director.

6. Represents the Regional Office to partner agencies and other entities within the

> W

area.
2. Position Title Senior Maritime Industry Development Specialist
No. of Position 3

Item No MARINA-DOTrB-SRMIDS-6-2026

MARINA-DOTrB-SRMIDS-4-2026
MARINA-DOTrB-SRMIDS-5-2026



Office/Division

Salary Grade

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. SRMIDS - 6)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. SRMIDS - 4)

MARINA Regional Office VIl [Tacloban] - Calabayog City, Samar
Extension Office (Item No. SRMIDS - 5)

18 (P 53,818.00)

Qualification Requirements:

Education
Experience
Training
Eligibility

Bachelor's degree relevant to the job

2 years of relevant experience

8 hours of relevant training

Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

RN~

Section head of the Domestic and Franchising Unit;

Review draft certificates relating to Domestic Shipping and Franchising

Conduct hearing on CPC-related applications;

Recommend approval of certificates and decisions to Supervising MIDS;

Assist the Supervising MIDS in representing the regional office to partner agencies

and other entities in the area;

N o

3. Position Title
No. of Positions

Item No

Office/Division

Salary Grade

Perform enforcement / monitoring functions;
Draft technical communications for approval of the Supervising MIDS.

Maritime Industry Development Specialist I
3

MARINA-DOTrB-MIDS2-9-2026
MARINA-DOTrB-MIDS2-8-2026
MARINA-DOTrB-MIDS2-10-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. MIDS2 - 9)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. MIDS2 - 8)

MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar
Extension Office (Item No. MIDS2 - 10)

15 (P 42,178.00)

Qualification Requirements:

Education

Bachelor's degree relevant to the job
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Experience 1 years of relevant experience
Training 4 hours of relevant training
Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

Iss

OORWON~

Section head of the Manpower and STCW Unit;
Evaluate seafarer-related applications;

ue ATAP;

4. Position Title Shipping Operations Specialist Il

No. of Positions 3

Item No

MARINA-DOTrB-SHOS2-12-2026
MARINA-DOTrB-SHOS2-13-2026
MARINA-DOTrB-SHOS2-11-2026

Recommend approval of seafarer documents/certificates to Supervising MIDS;
Coordinate with the regional office for MBST activities;
Draft technical communications for approval of the Supervising MIDS.

Office/Division MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. SHOS2 - 12)
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. SHOS2 - 13)
MARINA Regional Office VIl [Tacloban] - Calabayog City, Samar
Extension Office (Item No. SHOS2 - 11)
Salary Grade 15 (P 42,178.00)
Qualification Requirements:
Education Bachelor's degree relevant to the job
Experience 1 years of relevant experience
Training 4 hours of relevant training

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

2

Section head of the Boatbuilding and Maritime Safety Unit;

Reviews draft certificates relating to Boatbuilding and Maritime Safety;
Recommends approval of safety certificates to the Supervising MIDS;
Audits, surveys, and inspects ships as applicable;

Performs enforcement and monitoring functions;

Draft technical communications for approval of the Supervising MIDS.
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5. Position Title
No. of Positions

Item No

Office/Division

Salary Grade

Maritime Industry Development Specialist |
3

MARINA-DOTrB-MIDS1-12-2026
MARINA-DOTrB-MIDS1-11-2026
MARINA-DOTrB-MIDS1-10-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. MIDS1 - 12)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. MIDS1 - 11)

MARINA Regional Office VIl [Tacloban] - Calabayog City, Samar
Extension Office (Item No. MIDS1 - 10)

11 (P 31,705.00)

Qualification Requirements:

Education
Experience
Training
Eligibility

Bachelor's degree relevant to the job

None Required

None Required

Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

BN =

6. Position Title

No. of Positions

Item No

Office/Division

Assist the Senior MIDS in the Domestic and Franchising Unit;
Evaluate applications relating to Domestic Shipping and Franchising;
Issue ATAP;

Perform enforcement/monitoring functions.

Maritime Industry Development Specialist |
3

MARINA-DOTrB-MIDS1-7-2026
MARINA-DOTrB-MIDS1-9-2026
MARINA-DOTrB-MIDS1-8-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. MIDS1 - 7)

MARINA Regional Office VIl [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. MIDS1 - 9)

MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar
Extension Office (Item No. MIDS1 - 8)
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Salary Grade

11 (P 31,705.00)

Qualification Requirements:

Education
Experience
Training
Eligibility

Bachelor's degree relevant to the job

None Required

None Required

Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

BN =

7. Position Title
No. of Positions

Item No

Office/Division

Salary Grade

Assist the MIDS 1l in the Manpower/STCW Unit;
Evaluate applications relating to Manpower and STCW,
Issue ATAP;

Perform enforcement / monitoring functions.

Shipping Operations Specialist |
3

MARINA-DOTrB-SHOS1-16-2026
MARINA-DOTrB-SHOS1-15-2026
MARINA-DOTrB-SHOS1-14-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. SHOS1 - 16)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. SHOS1 - 15)

MARINA Regional Office VIl [Tacloban] - Calabayog City, Samar
Extension Office (Item No. SHOS1 - 14)

11 (P 31,705.00)

Qualification Requirements:

Education
Experience
Training
Eligibility

Bachelor's degree relevant to the job

None Required

None Required

Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

ahwbd -~

Assist the SOS Il in the Boatbuilding and Maritime Safety Unit;
Evaluate applications relating to Boatbuilding and Maritime Safety;
Issue ATAP;

Audit, survey and Inspect ships as applicable;

Draft certificates;
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6. Perform enforcement/monitoring functions.

8. Position Title
No. of Positions

Item No

Office/Division

Salary Grade

Administrative Officer |
3

MARINA-DOTrB-ADOF1-19-2026
MARINA-DOTrB-ADOF1-18-2026
MARINA-DOTrB-ADOF1-17-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. ADOF1 - 19)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. ADOF1 - 18)

MARINA Regional Office VIl [Tacloban] - Calabayog City, Samar
Extension Office (Item No. ADOF1 - 17)

10 (P 26,917.00)

Qualification Requirements:

Education
Experience
Training
Eligibility

Bachelor's degree relevant to the job

None Required

None Required

Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1. Section head of the Administrative and Finance unit which will provide support
services to the extension office;

aORWLND

8. Position Title

No. of Positions

Item No

Office/Division

Assume as the Collection Officer/Cashier;
Assume as the Petty Cash Custodian;
Assume as the Property Custodian;

Make Reports on Collection and Deposit.

Administrative Assistant |
3

MARINA-DOTrB-ADAS1-3-2026
MARINA-DOTrB-ADAS1-5-2026
MARINA-DOTrB-ADAS1-4-2026

MARINA Regional Office | [La Union] - Vigan City, llocos Sur
Extension Office (Item No. ADAS1- 3)

MARINA Regional Office VIII [Tacloban] - Maasin City, Southern
Leyte Extension Office (Item No. ADAS1- 5)
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MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar
Extension Office (Item No. ADAS1- 4)

Salary Grade 7 (P 20,914.00)

Qualification Requirements:

Education Completion of 2 years of studies in college (prior to 2018),
OR High school graduate with relevant vocational/trade
course (prior to 2018) OR Completion of Grade 12/Senior
High school under Technical-Vocational-Livelihood Track, OR
Completion of Grade 10/Junior High school with relevant
vocational/trade course (TESDA NC Il)(starting 2018)

Experience None Required
Training None Required
Eligibility Relevant MC 11 S. 1996  Career  Service

(Sub-professional)/First Level Eligibility

Duties and Responsibilities of the Position

Act as the secretary of the extension office;

Answer phone calls and other digital communications;

Draft basic communications;

Receive and release communications/applications/certificates/licenses and/or
other documents;

Route and track documents and applications;

Assist the Administrative Officer |

A
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