






 
1. Position Title  Supervising Maritime Industry Development Specialist 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-SVMIDS-2-2026 
MARINA-DOTrB-SVMIDS-3-2026 
MARINA-DOTrB-SVMIDS-1-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. SVMIDS - 2) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. SVMIDS - 3) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. SVMIDS - 1) 
 

   
Salary Grade  22 (P 81,796.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience 3 years of relevant experience 
Training 16 hours of relevant training 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Head of the Extension Office and performs all functions of the Regional Office 
under the direct supervision of the Regional Director. 

2.​ Responsible for the technical and administrative supervision of the Extension 
Office, including its routine activities. 

3.​ Assigns received applications to concerned units. 
4.​ Signs communications and/or certificates other than permanent certificates, as 

may be allowed under the Administrative Order on delegating signing authority. 
5.​ Endorses permanent certificates to the Regional Office for the approval of the 

Regional Director. 
6.​ Represents the Regional Office to partner agencies and other entities within the 

area. 
 
 
2. Position Title  Senior Maritime Industry Development Specialist 
 
No. of Position 

  
3 
 

Item No  MARINA-DOTrB-SRMIDS-6-2026 
MARINA-DOTrB-SRMIDS-4-2026 
MARINA-DOTrB-SRMIDS-5-2026 

   

 



 

Office/Division MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. SRMIDS - 6) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. SRMIDS - 4) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. SRMIDS - 5) 

   
Salary Grade  18 (P 53,818.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience 2 years of relevant experience 
Training 8 hours of relevant training 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Section head of the Domestic and Franchising Unit; 
2.​ Review draft certificates relating to Domestic Shipping and Franchising 
3.​ Conduct hearing on CPC-related applications; 
4.​ Recommend approval of certificates and decisions to Supervising MIDS; 
5.​ Assist the Supervising MIDS in representing the regional office to partner agencies 

and other entities in the area; 
6.​ Perform enforcement / monitoring functions; 
7.​ Draft technical communications for approval of the Supervising MIDS. 

 
 
3. Position Title  Maritime Industry Development Specialist II 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-MIDS2-9-2026 
MARINA-DOTrB-MIDS2-8-2026 
MARINA-DOTrB-MIDS2-10-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. MIDS2 - 9) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. MIDS2 - 8) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. MIDS2 - 10) 

   
Salary Grade  15 (P 42,178.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
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Experience 1 years of relevant experience 
Training 4 hours of relevant training 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Section head of the Manpower and STCW Unit; 
2.​ Evaluate seafarer-related applications; 
3.​ Issue ATAP; 
4.​ Recommend approval of seafarer documents/certificates to Supervising MIDS; 
5.​ Coordinate with the regional office for MBST activities; 
6.​ Draft technical communications for approval of the Supervising MIDS. 

 
 

4. Position Title  Shipping Operations Specialist II 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-SHOS2-12-2026 
MARINA-DOTrB-SHOS2-13-2026 
MARINA-DOTrB-SHOS2-11-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. SHOS2 - 12) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. SHOS2 - 13) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. SHOS2 - 11) 

   
Salary Grade  15 (P 42,178.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience 1 years of relevant experience 
Training 4 hours of relevant training 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Section head of the Boatbuilding and Maritime Safety Unit; 
2.​ Reviews draft certificates relating to Boatbuilding and Maritime Safety; 
3.​ Recommends approval of safety certificates to the Supervising MIDS; 
4.​ Audits, surveys, and inspects ships as applicable; 
5.​ Performs enforcement and monitoring functions; 
6.​ Draft technical communications for approval of the Supervising MIDS.  
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5. Position Title  Maritime Industry Development Specialist I 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-MIDS1-12-2026 
MARINA-DOTrB-MIDS1-11-2026 
MARINA-DOTrB-MIDS1-10-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. MIDS1 - 12) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. MIDS1 - 11) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. MIDS1 - 10) 

   
Salary Grade  11 (P 31,705.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience None Required 
Training None Required 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Assist the Senior MIDS in the Domestic and Franchising Unit; 

2.​ Evaluate applications relating to Domestic Shipping and Franchising; 
3.​ Issue ATAP; 
4.​ Perform enforcement/monitoring functions. 

 
 
6. Position Title  Maritime Industry Development Specialist I 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-MIDS1-7-2026 
MARINA-DOTrB-MIDS1-9-2026 
MARINA-DOTrB-MIDS1-8-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. MIDS1 - 7) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. MIDS1 - 9) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. MIDS1 - 8) 
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Salary Grade  11 (P 31,705.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience None Required 
Training None Required 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Assist the MIDS II in the Manpower/STCW Unit; 
2.​ Evaluate applications relating to Manpower and STCW; 
3.​ Issue ATAP; 
4.​ Perform enforcement / monitoring functions. 

 
7. Position Title  Shipping Operations Specialist I 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-SHOS1-16-2026 
MARINA-DOTrB-SHOS1-15-2026 
MARINA-DOTrB-SHOS1-14-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. SHOS1 - 16) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. SHOS1 - 15) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. SHOS1 - 14) 

   
Salary Grade  11 (P 31,705.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience None Required 
Training None Required 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Assist the SOS II in the Boatbuilding and Maritime Safety Unit; 
2.​ Evaluate applications relating to Boatbuilding and Maritime Safety; 
3.​ Issue ATAP; 
4.​ Audit, survey and Inspect ships as applicable; 
5.​ Draft certificates; 
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6.​ Perform enforcement/monitoring functions. 
 
 
8. Position Title  Administrative Officer I 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-ADOF1-19-2026 
MARINA-DOTrB-ADOF1-18-2026 
MARINA-DOTrB-ADOF1-17-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. ADOF1 - 19) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. ADOF1 - 18) 
MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. ADOF1 - 17) 

   
Salary Grade  10 (P 26,917.00) 
   
Qualification Requirements: 
 
Education Bachelor's degree relevant to the job 
Experience None Required 
Training None Required 
Eligibility Career Service (Professional) Second Level Eligibility 

 
  
Duties and Responsibilities of the Position 
 

1.​ Section head of the Administrative and Finance unit which will provide support 
services to the extension office; 

2.​ Assume as the Collection Officer/Cashier; 
3.​ Assume as the Petty Cash Custodian; 
4.​ Assume as the Property Custodian; 
5.​ Make Reports on Collection and Deposit. 

 
8. Position Title  Administrative Assistant I 
 
No. of Positions 

  
3 
 

Item No  MARINA-DOTrB-ADAS1-3-2026 
MARINA-DOTrB-ADAS1-5-2026 
MARINA-DOTrB-ADAS1-4-2026 

 
Office/Division 

  
MARINA Regional Office I [La Union] - Vigan City, Ilocos Sur 
Extension Office (Item No. ADAS1- 3) 
MARINA Regional Office VIII [Tacloban] - Maasin City, Southern 
Leyte Extension Office (Item No. ADAS1- 5) 
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MARINA Regional Office VIII [Tacloban] - Calabayog City, Samar 
Extension Office (Item No. ADAS1- 4) 

   
Salary Grade  7 (P 20,914.00) 
   
Qualification Requirements: 
 
Education Completion of 2 years of studies in college (prior to 2018), 

OR High school graduate with relevant vocational/trade 
course (prior to 2018) OR Completion of Grade 12/Senior 
High school under Technical-Vocational-Livelihood Track, OR 
Completion of Grade 10/Junior High school with relevant 
vocational/trade course (TESDA NC II)(starting 2018) 

Experience None Required 
Training None Required 
Eligibility Relevant MC 11 s. 1996 Career Service 

(Sub-professional)/First Level Eligibility 
 
  
Duties and Responsibilities of the Position 
 

1.​ Act as the secretary of the extension office; 
2.​ Answer phone calls and other digital communications; 
3.​ Draft basic communications; 
4.​ Receive and release communications/applications/certificates/licenses and/or 

other documents; 
5.​ Route and track documents and applications; 
6.​ Assist the Administrative Officer I 
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