NOTICE OF FILLING-UP OF VACANT POSITIONS

4

BAGONG PILIPINAS

'

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF TRANSPORTATION

MARITIME INDUSTRY AUTHORITY

Please be informed that the Maritime Industry Authority (MARINA) has available positions to be
filled, as indicated in the attached list dated 16 September 2026. For interested parties, the
following documents are required:
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Outsider Applicants
Letter of intent, indicating the specific

position being applied for, item
number and name of the
Division/Service Unit where the

vacancy exists;

Duly accomplished Personal Data Sheet

with latest ID picture (CS Form No. 212,
Revised 2025), indicating all the
required datal/information, which may
be downloaded from the CSC Website
(www.csc.gov.ph);

Work Experience Sheet (CS Form No.

212  Attachment) which may be
downloaded from the CSC Website

(www.csc.gov.ph) (please carefully read
the instructions);

Certified true copy of Transcript of
Records/Diploma;

Certified true copy of Certificate of
Eligibility / Rating / License (if applicable);
IPCR Ratings for the last two rating

periods (for government employees);
Behavioral Dimension Forms [attached]
(rating periods should be aligned with the
IPCR Ratings) (for government
employees);

-SHOULD BE DIRECTLY SENT TO
HRMDD BY APPLICANT’S
SUPERVISOR IN A SEALED
ENVELOPE OR THRU SUPERVISOR’S
EMAIL

Certified true copy of Training Certificates
(if any); and

Certificate  of
Employment

Previous or Current
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Insider/MARINA Employees

Letter of intent, indicating the specific

position being applied for, item
number and name of the
Division/Service Unit where the

vacancy exists;

Duly accomplished Personal Data Sheet

with latest ID picture (CS Form No. 212,
Revised 2025), indicating all the required
data/information, which may be
downloaded from the CSC Website
(www.csc.gov.ph);

Work Experience Sheet (CS Form No.

212  Attachment) which may be
downloaded from the CSC Website

(www.csc.gov.ph) (please carefully read
the instructions);

Certified True Copies of documents
supporting the PDS (e.g. Training
Certificates, Certificate of Employment
with detailed Job Description,
Commendations);

IPCR Ratings for the last two rating
periods;
Behavioral Dimension Forms (rating

periods should be aligned with the IPCR
Ratings)

-SHOULD BE DIRECTLY SENT TO
HRMDD BY APPLICANT’S
SUPERVISOR IN A SEALED
ENVELOPE

Certified True Copy of Transcript of

Record for Masteral Studies, or
Certificate of Units Earned (if any)

Interested and qualified applicants should signify their interest in writing and submit their application
online through the link provided below. Alternatively, you may submit hard copies personally to
HRMDD at the 10" floor, MARINA Bldg., Central Office.
https://docs.google.com/forms/d/e/1FAIpQLSe4fk4W-4HmMIv8nXH7ngJQ7mPkPn9AlXa

3qZ8SX85PCkFa_DA/viewform?usp=header

MARINA Building

20th Street corner Bonifacio Drive
1018 Port Area (South), Manila,
Philippines

Tel. Nos.: (632) 8523-9078

Email: oadm@marina.qgov.ph
Website: https://marina.gov.ph


http://www.csc.gov.ph
http://www.csc.gov.ph
http://www.csc.gov.ph
http://www.csc.gov.ph
https://docs.google.com/forms/d/e/1FAIpQLSe4fk4W-4HmIv8nXH7ngJQ7mPkPn9AlXa3qZ8SX85PCkFa_DA/viewform?usp=header
https://docs.google.com/forms/d/e/1FAIpQLSe4fk4W-4HmIv8nXH7ngJQ7mPkPn9AlXa3qZ8SX85PCkFa_DA/viewform?usp=header
mailto:oadm@marina.gov.ph
https://marina.gov.ph

Application documents must be addressed to:

Ms. MILABEL J. ADIL
Chief Administrative Officer [HRMO V]
Human Resource Management and Development Division
10" floor, MARINA Building
20™ St. corner Bonifacio Drive, Port Area (South), Manila

Applicants with incomplete requirements will not be processed. Only shortlisted applicants shall
be notified for further assessment.

Deadline for Submission: 30 September 2026

ATTY. MARIVIC)S. RAMOS
Director Il
Management, Financial and Administrative Service



Name of Employee:

MARITIME INDUSTRY AUTHORITY

BEHAVIORAL DIMENSION FORM

Position Title:

Division/Office:

Rating Period:

BEHAVIORAL DIMENSION

POINT SCORE

Human Relations

Dependability

Punctuality (to be rated by HRMDD)

Initiative

Leadership (for Supervisors only)

Stress Tolerance (for Supervisors only)

OVERALL POINT EQUIVALENT POINT EQUIVALENT ADJECTIVAL
SCORE SCORE RATING
9.6 —10.00 1 Qutstanding
8.0-9.5 8 Very Satisfactory
46-79 6 Satisfactory
2.8-45 4 Unsatisfactory
2.0-2.7 2 Poor

Signature over Printed Name of Rater/Supervisor

Revised Form/01 March 2024/ PSB Reso 05A-2024




1. Position Title Chief Administrative Officer

No. of Position 1

Item No MARINA-DOTrB-CADOF-25-2017
Office/Division Management Division, MFAS (Central Office)
Salary Grade 24 (P 102,603.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and
Management from the CSC

Experience 4 years of supervisory/ management experience

Training 40 hours of supervisory/ management learning and

development intervention

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1.

Plans, prepares and implements the work program of the division consistent with
the MFAS Work Program.

Supervises, assigns/distributes and monitors all work/activities/tasks of the division
staff with respect to the internal operations of the division; prepares individual
rating reports; and reviews/evaluates performance of division staff at the end of
each rating period.

Initiates and/or supervises the development and implementation of the Authority’s
internal audit plan/program to carry out internal audits of the different Units of
Authority based on identified focus areal/s.

Initiates and/or supervises the formulation, updating, implementation and
enforcement of policies, rules and regulations relating to internal audit, in
accordance with applicable laws, policies, rules and regulations of concerned
government agencies.

Initiates, supervises and coordinates all activities pertaining to the internal audit
functions of the MFAS.

Evaluates/reviews and/or validates all internal audit findings/results and submits
recommendations/resolutions/proposed improvements to Top Management for
appropriate action.

Develops and maintains active coordination and linkage/s with other relevant
government agencies and the different Units of the Authority relative to internal
audit functions.



8. Performs other functions as may be assigned by the Director or higher authorities

such as:
- Acts as OIC of the MFAS in the absence of the Director.
- Represents the Authority in local/international maritime conferences,
meetings and seminars on internal audit.

2. Position Title Chief Shipping Operations Specialist

No. of Position 1

Item No MARINA-DOTrB-CS0OS-30-2017

Office/Division Maritime Safety Audit Division, MSS (Central Office)
Salary Grade 24 (P 102,603.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and
Management from the CSC

Experience 4 years of supervisory/ management experience

Training 40 hours of supervisory/ management learning and

development intervention

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1.

Plans, prepares and implements the work program of the division consistent with
the MSS Work Program;

Supervises, assigns/distributes and monitors all work/ activities/tasks of the
division staff with respect to the internal operations of the division; prepares
individual report; and reviews/evaluates performance of division staff at the end of
the rating period;

Recommends plans, programs, projects, , policies, rules, regulations standards
and specifications necessary for the maritime safety sub-sector, specifically with
respect to the safe management and operation of companies and ships,
seaworthiness of ships and the protection of the marine environment and,
recommends the areas of improvement/ revision;

Supervises/monitors the processing of reviews/edits audit reports and
recommends/endorses appropriate action on applications/requests of shipping
companies/ operators/ maritime entities for the issuance of safety management
related certificates in accordance with the ISM/NSM Codes and implementing
Circulars and relevant MARINA policies, rules and regulations, standards, and
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specifications, including applicable international conventions, codes, rules and
regulations and other issuances for the safe operation of ships and the protection
of marine environment;

. Initiates and/or supervises the monitoring, evaluation and audit of performance of
recognized organizations which have been delegated the certification and
issuance of certificates under the ISM Code, for and in behalf of the Authority, in
accordance with set parameters and criteria, as embodied in existing MARINA
policies, rules and regulations;

. Supervises the monitoring and evaluation of the maritime developments and
issuances made by international, regional and sub-regional maritime organizations
of conventions, codes, laws, protocols, circulars, rules and regulations,
resolutions, protocols pertaining to the safe management and operation of
companies and/or ships, seaworthiness of ships and the protection of the marine
environment;

. Prepares/submits position/ discussion/information papers on matters/issues
relating to the discharge of functions on the safe management and operation of
companies/ ships, seaworthiness of ships and the protection of the marine
environment, and technical papers in support of ratification/ accession
to/implementation of international conventions;

. Participates in the conduct of public consultation in coordination with other
MARINA Units, relevant government agencies, private sector associations and
other entities involved in the safe management and operation of companies/ ships,
seaworthiness of ships and the protection of the marine environment regarding
issues, problems, complaints, concerns, proposed laws, programs, projects,
policies, rules, regulations and guidelines and in relation to the briefing/orientation
on newly approved issuances;

. Prepares communications and response/replies to inquiries relating to the safe
management and operation of companies/ ships, seaworthiness of ships and the
protection of the marine environment;

10. Motivates, trains and develops division staff;

11. Maintains morale and discipline between/among division staff;

12.Develops cooperation and well-coordinated division workforce; and

13.Performs other functions as may be assigned by the Director or higher authorities:

acts as OIC of the MSS in the absence of the Director; and/or represents the
Authority in local/international meetings/conferences.
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3. Position Title Chief Maritime Industry Development Specialist

No. of Position 1

Item No MARINA-DOTrB-CMIDS-31-2017

Office/Division Shipping Promotion and Development Division, DSS (Central
Office)

Salary Grade 24 (P 102,603.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and
Management from the CSC

Experience 4 years of supervisory/ management experience

Training 40 hours of supervisory/ management learning and

development intervention

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1.

Plans, prepares, and implements the work program of the division consistent with
the DSS Work Program;

Supervises, assigns/distributes, and monitors all work/activities/tasks of the
division staff with respect to the internal operations of the division; prepares
individual rating reports; and reviews/evaluates the performance of division staff at
the end of each rating period;

Recommends plans, programs, projects, policies, rules, regulations, and
guidelines pertaining to domestic shipping operations specifically on:
e Competition and consumer protection;
e Route capacity measurement of ships in all domestic shipping routes using
the approved route capacity measurement (RCM) formula;
e Reasonable stability of domestic shipping rates;
e Adequacy of shipping service and appropriate levels of shipping service
standards/quality and efficiency;
e Intervention; and other related concerns.

Initiates and/or supervises research studies/activities, and recommends measures
that will improve/further develop the domestic shipping industry.

Initiates and/or supervises and recommends the adoption, review, continuing
implementation, and monitoring of appropriate levels of domestic shipping service
standards, quality of service, and efficiency through regular conduct of enhanced
Passenger Service Rating System (PSRS) and Cargo Service Rating System
(CSRS) surveys, in coordination with concerned Units of the Authority and the
MARINA Regional Offices;
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6. Prepares position/discussion papers on matters/issues relating to the discharge of

the regulatory/supervisory and promotional/developmental functions covering the
domestic shipping sector;

Participates in the conduct of public consultation in coordination with other
MARINA Units, relevant government agencies, private sector associations and
other entities involved in the domestic shipping industry/operation regarding
issues, problems, complaints, concerns on the proposed laws, programs, projects,
policies, rules, regulations, and guidelines and in relation to the
briefing./orientation  on  newly  approved issuances and  performs
evaluation/assessment on matters requiring MARINA intervention in order to
continually improve the services being provided.

4. Position Title Chief Administrative Officer

No. of Position 1

Item No MARINA-DOTrB-CADOF-29-2017

Office/Division Administrative and Finance Division, STCWO (Central Office)
Salary Grade 24 (P 102,603.00)

Qualification Requirements:

Education Master's Degree or Certificate in Leadership and
Management from the CSC

Experience 4 years of supervisory/ management experience

Training 40 hours of supervisory/ management learning and

development intervention

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1.

Plans, directs and supervises the activities of the division performing human
resource management; supply and property management; cashiering, budget and
financial management, records management and other administrative and support
services functions;

Reviews/examines documents, proposed contracts, agreements; checks
proprietary of the same in accordance with the established policies and rules and
submits necessary recommendations;

Directs and supervises preparation and submission of various administrative
reports;

Renders technical advisory services to the Office on human resource
management, financial and other administrative matters; and
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5. Prepares other tasks as may be assigned;

5. Position Title Supervising Administrative Officer

No. of Position 1

Item No MARINA-DOTrB-SADOF-29-2017
Office/Division General Services Division, MFAS (Central Office)
Salary Grade 22 (P 81,796.00)

Qualification Requirements:

Education Bachelor's degree relevant to the job

Experience 3 years of relevant experience

Training 16 hours of relevant training

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position

1. Assists the Chief Administrative Officer in the development, implementation of
policies, rules and regulations; plans, directs and supervises activities of the
section performing human resource management, supply and property
management , records management and other administrative and support
services functions;

2. Formulates and develops appropriate systems and procedures pertaining to
property, personnel and records management;

3. Prepares the work program of the Division;

4. Supervises the maintenance and update of records pertaining to personnel,
records, all accountable equipment, supplies/materials and other properties of the
Office;

5. Prepares and submits various administrative report required by the management;

6. Position Title Supervising Maritime Industry Development Specialist
No. of Position 1

Item No MARINA-DOTrB-SVMIDS-43-2017

Office/Division MARINA Regional Office VI - llollo City (Regional Office)
Salary Grade 22 (P 81,796.00)
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Qualification Requirements:

Education Bachelor's degree relevant to the job

Experience 3 years of relevant experience

Training 16 hours of relevant training

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position
1. Assists the Chief Maritime Industry Development Specialist (CMIDS) in the
supervision of the overall implementation of policies and standards, plans and
programs pertaining to research and development of maritime education programs
and training courses;
2. Supervises all the activities of the Division;

3. Reviews draft Circulars and Advisories, and endorses to the Chief MIDS for
approval,

4. Endorses for the approval of the Chief MIDS and review Minutes of the Meeting;
5. Participate in the review of education programs or training courses;
6. Act for and on behalf of the Chief MIDS, as assigned and during his absence;

7. Perform other functions as may be assigned by the Chief MIDS.

7. Position Title Supervising Maritime Industry Development Specialist

No. of Position 1

Item No MARINA-DOTrB-SVMIDS-40-2017

Office/Division MARINA Regional Office IV - Batangas City (Regional Office)
Salary Grade 22 (P 81,796.00)

Qualification Requirements:

Education Bachelor's degree relevant to the job

Experience 3 years of relevant experience

Training 16 hours of relevant training

Eligibility Career Service (Professional) Second Level Eligibility

Duties and Responsibilities of the Position
1. Assists the Chief Maritime Industry Development Specialist (CMIDS) in the

supervision of the overall implementation of policies and standards, plans and
programs pertaining to research and development of maritime education programs

Page 7 of 10



and training courses;
Supervises all the activities of the Division;

Reviews draft Circulars and Advisories, and endorses to the Chief MIDS for
approval;

Endorses for the approval of the Chief MIDS and review Minutes of the Meeting;
Participate in the review of education programs or training courses;
Act for and on behalf of the Chief MIDS, as assigned and during his absence;

Perform other functions as may be assigned by the Chief MIDS.

8. Position Title Attorney Il

No. of Position 1

Item No MARINA-DOTrB-ATY3-25-2017
Office/Division Legal Services Division, LS (Central Office)
Salary Grade 21 (P 73,303.00)

Qualification Requirements:

Education Bachelor of Laws
Experience 1 year of relevant experience
Training 4 hours of relevant training
Eligibility RA 1080

Duties and Responsibilities of the Position

1.

Assists the Attorney V in the planning, preparation and implementation of the
Division's work program;

Prepares individual rating report at the end of each rating period;

Reviews and evaluates all proposed actions relating to or having a bearing on the
legal aspects of maritime policies, rules, regulations, plans, programs and projects
of the Authority, and submits recommendations thereon;

Conducts continuing legal researches/studies and submits position
papers/recommendations which shall serve as inputs/bases of the appropriate
Units of the Authority in the formulation, development, update and
implementations of plans, programs, projects, policies, rules and regulations
covering the different maritime industry sectors;
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Provides legal assistance/advice in the formulation, promulgation, and
implementation of policies, rules and regulations governing the internal operations
and activities of MARINA and renders legal opinions sought by the different Units
of the Agency on matters/issues arising from or relating to the discharge of their
respective regulatory / supervisory functions and compiles the same for future
reference;

Conducts study, evaluation and review of IMO and other international maritime
laws, conventions, codes, resolutions, rules and regulations which may affect
MARINA, and recommends appropriate actions towards the ratification of said
conventions and/or eventual adoption of national regulations implementing such;

Prepares and reviews legislative proposals/appropriate bills, executive orders, and
other issuances necessary to implement plans, programs, projects and policies on
maritime matters, including the preparation of position papers relative to proposed
legislations/bills and represents MARINA in public hearings and deliberations
thereof:

Prepares, evaluates and reviews agreements, contracts and other legal
instruments to which MARINA is a party, or which may affect it;

Provides the necessary technical/legal assistance and Secretariat staff services
during MARINA Board and Executive Committee (EXECOM) meetings;

10.Determines and recommends development of databases and monitoring systems

1.

that will facilitate the discharge of functions relating to plan formulation/updating
and project development/ evaluation covering the maritime industry sectors, in
coordination with the MISS;

Identifies, evaluates and analyzes external/internal information that will serve as
inputs to the to the discharge of functions relating to the administrative violation of
existing policies, rules and regulations by shipowners and other maritime
enterprises/entities, rendition of legal opinions on matters/issues arising from or
relating to the regulatory/supervisory functions of the various Units of MARINA
and other related functions, in coordination with appropriate units of the Agency,
private sector and relevant government agencies, and conducts analysis thereof;

12.Prepares communications and responses/ replies to inquiries relating to the

Authority's existing laws/mandates, plans, programs, projects, policies, rules and
regulations and other maritime-related legal matters/issues; and

13. Performs other functions as may be assigned by the Attorney V or Director.
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9. Position Title Engineer llI

No. of Position 1

Item No MARINA-DOTrB-ENG3-39-2017

Office/Division Naval Architecture and Marine Engineering Division, SRS (Central
Office)

Salary Grade 19 (P 59,153.00)

Qualification Requirements:

Education Bachelor's Degree in Engineering relevant to the job
Experience 2 years of relevant experience

Training 8 hours of relevant training

Eligibility RA 1080

Duties and Responsibilities of the Position

1.

2.

Approval of Plans for all types of ship;
Issuance of Authority to Acquire Vessel through Local Construction;
Issuance of Construction Certificate under PD 1059;

Issuance/Re-issuance of Tonnage Measurement Certificate inclusive of Inspection/
Survey;

Supervision of Inclining Experiment and the conduct of Light Weight Survey;

Issuance/Re-issuance of Coastwise/International Load Line Certificate, inclusive of
Survey/Inspection;

Prepare Communication/Memoranda at different MARINA Offices and other
Agencies;

Perform other duties that may be assigned by the immediate Supervisor.
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